JEHUHI'PAJICKASI OBJIACTH
JYKCKHUU MYHUIINTIAJBHBIA PAOH

AIMUHUCTPALMUSA
3AKJIMHCKOI'O CEJILCKOI'O IMMOCEJEHUS

HOCTAHOBJJUEHHE

Ot 14.05.2019 roma Ne 176

06 YTBEPKIACHUU aIMUHHACTPATUBHOIO
perinaMeHTa [IPEIOCTaBIICHUS
aIMUHUCTpaUMeld 3aKJIMHCKOTO  CEJIbCKOrO
noceneHuss  JIy:)KCKOro  MyHUIHIIAIBHOTO
palioHa MyHULMIIAJIIBHOW ycinyru «BHecenue
B pEecTp CBEOECHHH O CO3JaHUM MECTa
(Tommaakm) HAaKOIUICHMS TBEPABIX
KOMMYHAJIBHBIX OTXOOB>»

B cootBerctBum ¢ ®DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 « O6
OpraHu3allid MPEJOCTABICHHUS] TOCYAAPCTBEHHBIX W MYHUIIUNAIBHBIX  YCIIYT»,
[Toctanosnenuem IlpaButennctBa Poccuiickoit @enepanuu ot 11.11.2005 Ne 679 «O
[Topsimke pa3paOOTKU M YTBEPKACHHS aIMUHUCTPATUBHBIX PETIAMEHTOB HCTIOIHEHUS
rOCyJIapCTBeHHBIX  (QyHKIMKA  (IpeJoCTaBlIeHUS  TOCYJApCTBEHHBIX  YCIIYT)»,
[Toctanosnenuem IlpaButennctBa Jlenuarpanackoit oomactu ot 05.03.2011 Ne 42 "0O6
yTBepknenun [lopsnka pa3pabOTKu U YTBEPKICHUS aIMUHUCTPATHBHBIX PETIAMEHTOB
UCTIOJTHCHHSI TOCYIapCTBEHHBIX (PyHKIMH (ITPeIoCTaBICHUS TOCYIaPCTBEHHBIX YCIYT) B
Jlenunrpajackoit obnactu, BHeceHneM uaMeHeHud B Iloctanomienue IlpaBurtenbctBa
Jleannrpaackoit oomactu ot 12 Hos6pst 2004 romga Ne 260 u mpu3HaHUM yTPATUBITUMHA
cuny Iloctanosnenuii [IpaButenscTBa Jlenunrpanckoir obmactu ot 25 aBrycra 2008
roga No 249, or 4 nexabps 2008 roma Ne 381 u mynkra 5 IlocranoBneHus
[IpaButenscTBa Jlenunrpaackoit obOmactu ot 11 nexabps 2009 roma Ne 367",
MMOCTAHOBJICHUEM aIMUHUCTpAIUU 3aKIMHCKOTO cenbckoro mocenerus ot 30.01.2019
Ne 35 ««O06 yrBepxacHun [lopsigka pa3paOOTKH M YTBEPKICHUS aIMUHUCTPATUBHBIX
pErJIaMEeHTOB MPEIOCTABICHUS MYHHIIMIIAIBHBIX YCIyT (MCIOTHEHHSI MYHUITUTIATbHBIX
GYHKIMI) OTpacieBbIMH  OpraHAMH  aJMHHUCTPAIMKA  3aKIUHCKOTO  CEIBCKOTO
nocesieHns JIy>KCKOro MyHUITUTIATBLHOTO paiioHa JIeHMHTpaacKoit o0macT,

I[TOCTAHOBIJIAIO:

1. VTBepauTh aJAMUHUCTPATUBHBIA pETIAMEHT TMPEJOCTABICHUS aIMUHUCTpAINEH
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3aKJIMHCKOTO  CEJIbCKOro  moceneHus  JIyKCKoro - MyHMIMIIAJBHOIO  paloHa
MYHUIMIIAJIBHON yciyru  «BHeceHne B peecTp CBEACHUM O CO34aHUU MecTa
(TJT0TIIaIKM) HAKOTUICHUS TBEPIBIX KOMMYHAIIBHBIX OTXOJIOBY.

2. AIMHHHCTpPaTHBHBIA PETJaMEHT pPa3MECTUTh B CETH MHTEPHET Ha OQPUIHATIEHOM
caiTe  aIMMHUCTpaluy  3aKJIMHCKOIO  CEeIbCKOro  moceneHus  JIlyxckoro
MYHHIIATIATBHOTO paiioHa JleHuHrpaackoi odbmact Www.zaklinye.ru.

3. KoHTpo:s 3a ncmosHeHHEM aMHHUCTPATUBHBIX PETJIAMEHTOB IO MPEJ0CTABICHUIO
MYHUIUNAIBHOW YCIAYTM M HUCHOJHEHUWIO MYHUIMNAIbHOW (YHKUMU OCTaBISAIO 3a
co0o0ii.

['maBa agmMuHMCTpannu (
M

3aKJIMHCKOTO CEJIBLCKOTO MTOCEICHUS / C.B. Comuxun



AIMMHUCTPATUBHBIN PEerjaMeHT MO0 MPeJ0CTABJICHUI0 MYHUIIMIIAJIbHON YCJIYTIH
«BHeceHme B peecTp cBeJleHHi 0 cO31aHUM MecTa (MJI0MIAKN) HAKOIIEHHUS
TBEPAbIX KOMMYHAJIbHBIX 0TX0I0B»

(CoxkpamenHoe HauMeHOBaHNE: «BHeceHne B peecTp cBeieHHl 0 CO3IaHUHU
MecTa HakomieHuss TKO»)

1. O6mume noJioxkeHUst

1.1. Hacrosmwmit aIMUHUCTPATUBHBII periiaMeHT peA0CTaABICHUS
MYHHIIUTIATEHON yCITyTH «BHECCHHE B pEeeCTp CBEICHHI O CO3IaHNM MecTa (TIIOMIAIKH)
HAKOIUICHUS TBEPAbIX KOMMYHAJIBHBIX OTXOA0B» (majgee - aIMHUHUCTPATUBHBIN
perjaMeHT, MyHHIMIAJIbHAS yCayra) ONpelessieT MOPSJIOK, CTaHIAPT U CPOKH IPH
MPEAOCTaBICHUN MYHULIMTIAIBHON YCITYTH.

1.2. 3asgBuTeNsIMH, UMEIONTUMHU TIPABO HA MOTYYCHUE MYHHUIUTIAIBHONW YCIYTH,
SIBJISIFOTCS .

- ¢usnveckue (TOpHIMYECKUE) JIMIA, HWHIUBUAYAIbHBIC MPEANPUHUMATEIN
SBIIAIONIUECS ~ COOCTBEHHWKaMH  MecT  (IUIOIIAJ0K)  HAKOIUICHUS  TBEPABIX
KOMMYHAJIBHBIX OTXOJIOB, JIMOO WX YIIOJHOMOYEHHBbIC mpejacTaBuTenn (maiee -
3asIBUTECIID);

[IpeacTaBnsaTs HHTEPECHI 3aABUTENSI UMEIOT ITPaBO:

MpEeACTAaBUTENH, JACHCTBYIOIIME B CUJy IOJHOMOYWM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIH JIOTOBOPE;

1.3. HWudopmamuss 0 MecTe HAXOXKICHUS, aAMUHUCTPAIHUH MYHHUITUTAITHHOTO
oOpa3zoBanus (Hanee — aJMHUHHCTPAIVS), TPEIOCTABIAIONICH MYHUITUIAIBHYIO YCIYTY,
OpraHW3alli{, YYACTBYIOIICH B MpeAoCTaBiIcHUH yCiryru (nanee — OpraHu3aiuu) U HE
SBJISIIOLUXCS MHOTO() YHKIITMOHAIBHBIMU IIEHTPAMHU MPEJOCTABICHUS TOCY1aPCTBEHHBIX
W MYHHUIMOAIBHBIX yclIyr, rpadukax paboThl, KOHTaKTHbIX TeleoHax, aapecax
AJICKTPOHHOM MOYTHI (1ajiee — CBeACHUS NH()OPMAIIMOHHOTO XapaKTepa) pa3MeIarTcs:

Ha WH(QOPMALIMOHHBIX CTEHJaX B MeCTaX MPEJOCTaBICHUS MYHHUIUNAIbHOU
ycayrd (B JIOCTYITHOM IS 3asBUTENIed MecTe), Ha odunuaibHoM HHTepHeT-caiiTe
aMUHUCTPALIUK 3aKIMHCKOTO CEJIbCKOTO MOCEJICHMUS;

- Ha calTe aAMUHUCTPALIMX www.zaklinye.ru.;

- Ha caifte ['ocymapCTBEHHOTO OIOJKETHOTO YupexaeHus JIeHuHrpaackoin
obnmactu «MHOTODYHKIIMOHANBHBIA EHTP MPEAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUIUITATBHBIX yeryr» (manee - [BY JIO «M®1»): http://mfc47.ru/;

- Ha [loprame TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX yciayr (pyHKImi)
Jlenunrpanckoit oomactu (manee - [II'Y JIO) / va ExuHOM mopTaiie TOCyIapCTBEHHBIX
yeayr (manee — ETITY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CTaHIlapT npeaocTaBJICHUA MyHI/IHHHaJILHOﬁ yciayru

2.1. TlonmHOE HaMMEHOBaHWE MYHUIMNAIBHON yciyru — BHecenue B peectp
CBEIEHUI O co3AaHMU MecTa (TUTOIIAJKU) HAKOIUICHHS TBEPIBIX KOMMYHAJIbHBIX
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OTXO/IOB.

CokpaliieHHOEe HauMeHOBaHue. «BHeceHne B peecTp CBEIeHU O CO3/TaHNU MECTa
HakoruieHus: TKO».

2.2. MyHuIUnanbHyo yCIyTy MIPEIOCTaBIISET: aIMUHUCTPALTUS
MYHULIUTAIBHOTO 00pa3oBaHus JICHUHTpa1cKoil 00IacTH.

B npenocraBneHn MyHUIIUIIATLHONU YCIYTH Y4acTBYIOT:

I'bY JIO «M®ILI».

3asiBlieHHE Ha TMOJYYEHHE MYHUIIMIATBHOU YCIYI'HM C KOMIUIEKTOM JOKYMEHTOB
MIPUHUMAIOTCS .

1) npu TUYIHOH SBKE:

-B aJIMUHHUCTPAITHUIO;

-B ¢unuanax, otrenax, yaaneHubix padbouunx mectax ['BY JIO «MOI»;

2) 0e3 ITUYHOM SIBKH:

- IOYTOBBIM OTIPABICHUEM B aIMUHUCTPAIIHIO;

- B 2JIGKTPOHHOU (hopMe depe3 JuuHbIi kabuHeT 3asBurteis Ha [1T'Y JIO/ ETITY.

3asgBUTEIb MOXKET 3amucaTthCsd Ha TMpHEM Ui [OJauyd  3asSBICHUS O
MPEI0CTABICHUA MYHUIIMIIATBHOU YCIYTH CICIYIOITUMH CIIOCOOaMU.

1) mocpeactrom III'Y JIO/EIT'Y — B agmunuctpanuio, B [BY JIO «MPL»;

2) no teaedpony — agmuauctpanuu, ['BY JIO «MOI1]»;

3) mocpeactBoM caiita anmuHHCTpanus, ['BY JIO «M®II».

JIs 3amucy 3asBUTEb BHIOMpAET JTI00YI0 CBOOOIHYIO ISl IPUEMa JIaTy U BpeMs
B Mpenenax ycTaHOBIeHHOTo B aamuHucTtpauuu win ['BY JIO «M®I» rpaduka
nprema 3asiBUTEIIECH.

2.3. PesynpTaToM mpeaocTaBiICHUS MYHHUIIMIIAJBHOW YCIYTH SBISCTCS. BbIJada
YBEJIOMJICHHS O BKJIIOYCHUHU CBEICHHH O MecTe (IUIOIIaJKH) HAKOIUICHHUS TBEPABIX
KOMMYHAJIBHBIX OTXOJIOB B PEECTP WMJIM YBEAOMJICHHS 00 OTKa3e BO BKIIFOUYCHHH TaKHUX
CBEJICHUI B PEECTP.

Pe3ynpTaT mpemocTaBiCHUS MYHULMIIAJBHONM YCIYrM ImpeaocTaBisercs (B
COOTBETCTBUM CO CIIOCOOOM, YyKa3aHHBIM 3asgBUTEIIEM MPH I[I0Jladye 3asBJICHUA U
JOKYMEHTOB):

1) npu TUYIHOH SBKE:

B JIMUHUCTPAITHUIO,

B unranax, oTaenax, ynaieHHbx padounx mectax ['BY JIO «M®1]»;

2) 0e3 JTUYHOM SIBKH:

MTOYTOBBIM OTIIPABJICHUEM;

B DJICKTPOHHOH (opMe uepe3 JInIHbIN KabuHeT 3assuteis Ha [1T'Y JIO/ EINTY.

2.4. Cpox mpemoCTaBIICHUS MYHHMIIUIIAILHOW YCIYTHM HE JOJDKEH IIPEBBHIIIAThH
10 kaleHmapHBIX JHEW C JaThl MOCTyIUICHHMS (perucTpaiuu) 3asBICHUS B
aIMUHHUCTPALIHIO.

2.5. IIpaBoBBIC OCHOBAHHMS IS MPEIOCTABICHUS MYHUITUITAIBHON YCITYTH.

1) ®enepanbubiii 3ak0H oT 24 wmroHa 1998 roma Ne 89-d3 «OO6 orxomax
MIPOU3BOJACTBA U TTOTPEOICHUSY;



2) Tloctanosnenwue [IpaButenberBa Poccuiickoit @eneparuu ot 31 aBrycra 2018
roga Ne 1039 «O6 yTBepkIeHUN TpaBHi 00yCTPOMCTBa MECT(TUIOMIAI0K) HAKOIIJICHHSI
TBEPJBIX KOMMYHAJIbHBIX OTXOJIOB M BEJICHUS UX peecTpa,

3) Denepanpubiii 3akoH oT 30 mapra 1999 roma Ne 52-03 «O camuTapHo-
SMHUIEMHUOJIOTHUECKOM OJIArOMOTyYUH HACCIICHUS.

2.6. VMcyeprbIBaroIIyii MmepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATCIPHBIMH ~ WJM WHBIMH  HOPMATUBHBIMH  IPABOBBIMH  aKTaMH  JJIs
NPEIOCTABIICHUS ~ MYHHUIMITAJIBHOM  yCIIyTH,  MOMJICKAIIUX  MPEIOCTABICHUIO
3asIBUTEJICM:

1)  3asgBJICHHE O MPEIOCTABIICHUU MYHHIIMIIAIHLHOW YCIYTH B COOTBETCTBHH C
npuiokenueM Ne 1 Kk HacTosIIeMy aJIMUHACTPATHBHOMY PETJIaMEHTY;

2)  JOKyMEHT, yJIOCTOBEPSIONINI JTUIHOCTH 3asBUTEIIS;

3)  y4penuTeNbHbIC TOKYMEHTHI (IIPH 0OpaICHUH FOPUIMUSCKOTO JIHIIA);

4)  JOKYMEHT, YAOCTOBEpSIOMHNNA TpaBo (MOJTHOMOYHWS) MPEIACTABUTEIIS
GuU3MYECKOro WM IOPUAMYECKOTO JIMIA, €CIM ¢ 3asBICHUEM oOpariaercs
MPEJICTAaBUTEIb 3asIBUTEIIS;

5)  cBeaeHus 1Mo GopMe COrIaCHO MPUIIOKECHUIO Ne 2;

6) pelmieHHEe O COMIACOBAaHUM co3lMaHus Mecrta (IUIOIMIAIKW) HAKOTUICHUS
TBEPJBIX KOMMYHAJIbHBIX OTXO/IOB;

7)  coryacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

[To cBOEMy >KEJIaHHIO 3asBUTEIb JIOMOJHUTCIEHO MOXET TNPEJCTaBUTh HWHBIC
JOKYMEHTBI, KOTOpBIC, IO €ro MHCHHIO, HMCIOT 3HAYCHHE I MPEIOCTABICHHS
MYHHUIIUTIATBHON YCIYTH.

2.7. VcdepnbIBaOIIMi TEpeYeHb JOKYMEHTOB (CBEICHHMIA), HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOJIATSIIbHBIMU WJIM WHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMU
Ui TIPEJOCTABICHHS MYHHUIUIAIBHOW YCIIYTH, HAXOIANIMXCS B PacCHOPsSHKCHUH
rOCyJIapCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYITPABJICHUS U TTOJIBEIOMCTBECHHBIX
UM  opraHu3anuii (32 HCKIIOUCHWUEM OpraHW3aliii, OKa3bIBAIOIIMX  YCIYTH,
HEOOXOJMMbIE W O00S3aTeNIbHBIC IS TPEAOCTABICHHUS MYHUIUTNAIBHOW YCIIYTH) H
MOJUICKANINX TPEJCTABICHHIO B paMKaX MEXBEIOMCTBEHHOIO HWH(OPMAIMOHHOTO
B3aHMOJICCTBUSL.

JInis ToJydeHusi JaHHOW yCIyrd He TpeOyercs MpelCTaBICHHE JOKYMEHTOB
(cBemeHMi), HAXOMSIIUXCS B PACIOPSIKEHUU TOCYAApCTBEHHBIX OpPraHOB, OPTraHOB
MECTHOT'O CaMOYIIPABIICHUS U MOBEIOMCTBEHHBIX UM OpraHu3anuii (3a UCKIFOUYCHHEM
OpraHW3alliid, OKa3bIBAIOIIUX YCIYTH, HEOOXOAWMBIE W  OO0s3aTeNIbHBIC IS
MPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH) M MOJICKANIUX MPEICTABICHHIO B PaMKax
MEKBEJIOMCTBEHHOT'O HH(OPMAIIMOHHOTO B3aUMOICHCTBHS.

Opranpl, TPEIOCTABIAIONINE MYHHIUIATHHYIO YCIYTY, HE BIpaBe TpeOOBAaTh OT
3asIBUTEIIS

1.  mpexncraBieHHS JOKYMEHTOB W HWH(DOpPMAIMM WJIH OCYIICCTBICHHS
JACHCTBHI, TIPEICTABICHHE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMU ITPABOBBIMHU aKTaMH, PETYJHPYIOIIMMH OTHOIICHHS, BO3HUKAIOIINEC B
CBSI3H C TIPEIOCTABICHUEM MYHHUITUIIAIGHOHN YCITYTH;



2. MPEACTAaBICHUS  JTOKYMEHTOB W  HWHMOpMArMyd, B TOM  YHUCHEC
MOATBEPIKAAIONTNX BHECEHUE 3asABUTEIIEM IIJIATHI 32 MPEIOCTABICHUE MYHHUITUIATBHBIX
YCIIYT, KOTOpPBIE HAXOIATCS B  PACIOPSHKCHUH  OPraHOB, MPEIOCTABIISIONIAX
MYHHITUTIATBHBIC YCIYTH, WHBIX TOCYAAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJIEHUS JTUOO TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WA OpTaHaM
MECTHOTO CaMOYTpAaBICHUS OpTaHW3allii, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHUIIUTIATHPHOW  YCIIYyTH, 33 HUCKIIOYCHHEM JOKYMEHTOB, BKJIIOYCHHBIX B
oTpesieIeHHbIH YacThio 6 ctaTthu 7 DenepanmpHoro 3akona oT 27.07.2010 Ne 210-d3
«O0 opra"uzanuy TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUTATBHBIX YCITyT»
(manee — denepanbubiii 3akoH Ne 210-D3) mepedeHb TOKYMEHTOB 3asBHTEIb BIPABE
MPEICTaBUTh YKa3aHHBIC JOKYMEHTHI M WH(OPMAIMIO B OPTaHbI, MPEIOCTABIISIIONINE
TOCYJapCTBEHHBIC YCIYTH, U OPTaHbl, MPEIOCTABISIIONINE MYHHUIIUIIAIBHBIE YCIYTH, 110
COOCTBEHHON MHUIIMATHUBE,

3. OCYIIIECTBIICHUS ICMCTBUH, B TOM YHCJIE COTJIaCOBaHUM, HEOOXOAUMBIX IS
MOJIYYCHHS] MYHHUIIUNAIBHOW YCIYTM W CBS3aHHBIX C OOpalieHHueM B WHBIC
rOCYJIJapCTBCHHBIC OPraHbl, OpPraHbl MECTHOTO CaMOYIPABJICHHs, OpraHu3anmuu (3a
WCKITFOUCHUEM TIOJTYYCHHSI YCIIYT, SBIISIOIINXCS HEOOXOMUMBIMU M 00sI3aTETLHBIMU TS
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, BKIIFOUCHHBIX B TIEPEYHU, TIPETYCMOTPECHHBIE
gacteto 1 crtatem 9 @DepepanmpHoro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB U
nH(OPMAITNH, TTPEIOCTABISIEMBIX B PE3YJIbTATE OKa3aHUS TAKUX YCIYT;

-  TPEACTABJIICHUS JOKYMEHTOB W uH(MOpMamuu, OTCYyTCTBHE U (WiIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH TPU MEPBOHAYAIHHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, JHOO B
MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCIIYTH, 33 UCKITIOUEHUEM CIICAYIONUX CITy4acB:

-  U3MCHEHWEe TpeOOBaHWII HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEIOCTABICHUSI MYHUITUTIATBLHON YCITyTH, MOCJE IEPBOHAYATBHON TOJAaYU 3asiBICHUS
O MIPEAOCTABICHUN MYHUITUTIATLHOUN YCIYTH;

- Hajgu4#e OMmMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUITUNAIBHOW YCIIYTH
U JIOKYMEHTax, IMOJAHHBIX 3asBUTEIIEM IIOCJIE TMEPBOHAYAIBHOTO OTKa3a B TIPHEME
JOKYMEHTOB, HEOOXOAMUMBIX IS TIPEIOCTABICHUS I MYHHUIIUTIAIIBHON YCIIYTH, JINOO B
MPEIOCTABICHUY MYHUITUTIATHFHON YCIyTH W HE BKIFOUCHHBIX B TIPE/ICTABIICHHBIN paHee
KOMITJIEKT JJOKYMEHTOB,

-  HCTEYEHUE CpOKa JEHCTBUA JOKYMEHTOB WJIM HW3MEHECHHE WH(HOpMAIHH
MoCJIe TMEePBOHAYAIBHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEIOCTABICHUSI MYHUIIMTIATHHOW YCIyTd, TUOO B MPEIOCTABICHUH MYHHUIIUITATBHON
YCIIYTH,

-  BBUIBJICHHE JIOKYMEHTAJIBHO TOATBEpKIEHHOrOo ¢akra (MpU3HAKOB)
OMMOOYHOTO WJIM IMPOTHUBONpPABHOTO jaedcTBhs (Oe3MelCTBUSA) TOHKHOCTHOTO JIHIIA

oprasa, MPEAOCTABISAIONIETO roCcyJJapCTBEHHYIO yCIIYTY, WiIn oprasa,
NPEAOCTABMISIONIETO  MYHUIMIIAIBHYIO  YCIyry, MYHULUMOAIBHOTO  CIIY’Kallero,
paboTHHKA MHOT0() YHKIIMOHAJIbHOTO LEHTPA, paboTHUKA OpraHu3alnH,

npeaycMorpenHoi dacteio 1.1 cratem 16 denmepanpHoro 3akoHa Ne 210-D3, mpu
IIEPBOHAYAILHOM OTKa3¢ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS
MYHUIAITAIBHOW YCIyTH, JU0O0 B MPEIOCTABICHHN MYHHUIIUIIAJBHOW yCIYTH, O Ye€M B
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MHCHbMEHHOM BHUJI€ 3a TMOANUCHI0 PYKOBOJUTENS] OpraHa, MPeOCTaBISIONIETO
MYHULUNAIBHYIO YCIYTy, PYKOBOAWUTENS MHOTO(QYHKIIMOHAIIBHOTO IIEHTpa TMpHU
MEepBOHAYATBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX NJis MPEJOCTaBICHUS
MYHULUNAIBHON yCIYrd, JU0O0 PYKOBOAMUTENS OpraHu3aluu, MpeayCMOTPEHHOU
gacTpio 1.1 crateu 16 denepanpHoro 3axona Ne 210-D3, yBemomisieTcsi 3asBUTEND, a
TaKXe MPUHOCSTCS U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA.

2.8. HcuepmpiBaommii  TEpedYeHb  OCHOBAHWUN IS TPUOCTAHOBJICHUS
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

OcHoBaHMS AJisI TPUOCTAHOBIICHUS MPEAOCTABICHUSI MYHUIIMTIAIBHON yCIyTH HE
MPEAYyCMOTPEHBI.

2.9. VcuepnbiBaromniuii mepedyeHb OCHOBAHUH JJIA OTKa3a B MPHUEME TOKYMEHTOB,
HEOOXOUMBIX JJIs MPEIOCTABICHUS] MYHUIIUIIATILHONU YCIYTH.

B npueme HOKyMEHTOB, HEOOXOIUMBIX MJIsI MPEIOCTABICHHUS MYHUIMNATIBHOU
YCIIYTH, MOXKET OBITh OTKa3aHO B CIEIYIOIINX CIydasx:

1) HenpeACcTaBICHHE 3asIBICHHS O MPEA0CTABICHUH TOCYIapCTBEHHON YCITYTH.

2.10. HcuepnbiBaromuii mepedeHb OCHOBAHHMM IS OTKa3a B IPEIOCTaBICHHH
MYHULIUNAIBHON YCITYTH.

OcHOBaHMSIMU IS TPUHATUS pelieHus o0 oOTKa3e B NPEAOCTABICHUU
MYHULUNAIBHON YCITYTH SIBISIFOTCS

1) HECOOTBETCTBHE 3asBIICHHMS O BKIIOUEHHH CBEACHHH 0 MecTe (IUIOIIaaKe)
HAKOIUJICHUS TBEPAbIX KOMMYHAIBHBIX OTXOJ0B B PEECTP YCTaHOBICHHOU (opme;

2) HamWYue B 3aSABICHUM O BKJIIOYCHHH CBEACHHA O MecTe (IUToImmaake)
HAKOIUJICHHS TBEPAbIX KOMMYHAIBHBIX OTXOJ0B B PEECTP HEAOCTOBEPHOU HHPOPMAIIUH.

3) OTCYTCTBHE pPEIICHHs O COTJIACOBAHHM YIIOJHOMOYCHHBIM OPraHOM CO3JIaHWMsI
MecTa (TUI0IIaIKKM) HAaKOIUICHHUS TBEPIbIX KOMMYHAJIbHBIX OTXO/IOB.

2.11. MyHumunanbHasi yciayra mpeIoCTaBisIeTcs OecIiaTHO.

2.12. MaxkcuManbHBI CPOK OXHIAHUS B OdYEpeaW TMpH TMojJade 3ampoca
O TMPEJOCTaBICHUM MYHHUIIMNAIBHOM YyCIYTM W TpPU MOJYYEHUU pe3yibTaTa
MIPEIOCTABIEHUS MYHUIIMIIATBHOM YCIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok perucTpanuu 3ampoca 3asBUTEIS O MPEIOCTABICHUN MYHUITUTIATHLHOM
YCIIYTU COCTAaBIISIET B AMUHUCTPALIUHN:

- IPY JJUYHOM oOparnieHuu — 1 1eHb ¢ AaThl MOCTYIUJICHUS;

- MIPY HAMpABJICHUU 3alpoca MOYTOBON CBSA3bIO B aJMUHUCTpaluio - 1 neHn ¢
JaThl MOCTYIIJICHNUS;

- TMpU HaMpaBJIeHUH 3ampoca Ha OymaxHoM Hocutene u3z MOI[ B
aaAMUHUCTpauuio — 1 neHp ¢ gaTel noctyruieHus JokymeHToB u3 ['BY JIO «M®Il» B

aIMHUHUCTPALIHIO;
- MPY HAIMpaBIICHUM 3ampoca B (PopMe 3JIEKTPOHHOrO JTOKYMEHTa MOCPEICTBOM
EIII'Y wm III'Y JIO (npu HadM4Yud TEXHUYECKOWM BO3MOXKHOCTH) — B JICHb

nocrymieHus 3anpoca Ha EINT'Y wmu TIT'Y JIO, wnim Ha ciienyrommii pabounii 1eHb (B
Cllyyae HalpaBlIeHHs] JTOKYMEHTOB B Hepabouee BpeMs, B BBIXOJIHbIC, Mpa3IHUYHbIC
TTHH).

2.14. TpeboBaHMs K TIOMENICHUSM, B KOTOPBIX MPEI0CTABIIACTCS MyHHUITUTATbHAS
yciyra, K 3ajy OXUJaHWs, MeCTaMm [jIsi 3aloJHEHHUs 3alpoCOoB O MPEJOCTABICHUU
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MYHULUMAIBHON yCIyTrd, WHPOPMAIIMOHHBIM CTEHJaM ¢ oOpa3laMud WX 3aroIHEHUS
U TEepeYyHEeM JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTaBICHUS MYHUIUIIATIbHOU
YCIIYTH.

2.14.1. [IpenocraBneHne  MyHUUHMOAIbHOW  YCIYIM  OCYIIECTBIISIETCA
B CIICHMAJIBHO BBIJICJICHHBIX ISl 3TUX LeJied MOMEIIEHUSIX aIMUHHUCTPAIlMU WA B
MOII.

2.14.2. Hanmuuue Ha TEpPPUTOPHH, TpUJIETAIONIEH K 3MaHWI0, HE MEHee
10 mnporeHToB MecT (HO HE MEHEE OJHOIO MeCTa) JUIS TapKOBKH CIECIHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HWHBAJIUJIOB, KOTOpPHIE HE JIOJKHBI 3aHUMaThb WHbIC
TPAHCIIOPTHBIE  cpelcTBa. VHBanuabl MONB3YIOTCA MECTaMU IS MApKOBKH
CIELUANIbHBIX TPaHCIOPTHBIX cpelncTB OecraTtHo. Ha Teppurtopuu, mnpuieraroniei
K 37aHUI0, B KOTOPBIX pa3menieHbl M®I, pacnonaraercs OecriiaTHas MapKoBKa IS
aBTOMOOWJIBLHOTO TPAHCIIOPTA MOCETUTENICH, B TOM YHUCIE MpeaycMaTpuBaroias MecTa
JUTSL CTICIMATIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUIOB.

2.14.3. TlomemeHus  pa3MeNIarOTCS  MPEUMYIISCTBEHHO HAa  HIDKHUX,
MPEANOUTUTENIbHEE HAa TEPBBIX ATaxax 3JaHus, C MPEeJOCTaBICHUEM JOCTyIa
B IMOMEIIIEHHE NHBAIUIAM.

2.14.4., 3nanue (momenieHue) oOopyayeTcs HWHPOPMAIIMOHHON TaOIMUKON
(BBIBECKOM), cCoOJeprKalleld IOJIHOE HaMMEHOBaHUE aIMUHUCTpALIUM, a TaKxke
MH(pOpPMAIIHIO O PEKUME €TI0 PaOOTHI.

2.14.5. Bxom B 3manue (IOMEIIEHWE) W BBIXOJ U3 HEro OOOpYAYIOTCS
JIECTHULIAMU C TIOPYYHSIMHU U HaHAycaMu JJis NEPEABUKEHUS JETCKUX U MHBATUIHBIX
KOJISICOK.

2.14.6. B moMemeHnn OpraHu3yeTcs OECIUIaTHBIM TyasleT JUisl TTOCETHTENCH, B
TOM YHCJIE TyaJleT, MpeHa3HAUCHHBIN 1J11 HUHBAJIUIOB.

2.14.7. Tlpu HeoOxommmocTH paboTHHKOM MOPII, agMUHHCTpaIUd HHBAIUIY
OKa3bIBAECTCSl TIOMOIIb B MPEOJIOJCHUN OapbepoB, MEMIAIOIINX MOJYYEHUIO UMH YCIYT
HapaBHE C IPYTUMHU JIUIAMHU.

2.14.8. BXxoj B IOMEIICHHUE U MECTA OXKHUIaHUS 000PYTOBaHBI KHOITKAMH, a TAKXKE
cojiepKaT MH(POpPMAIIMIO O KOHTAKTHBIX HOMepax TeiaedOHOB JUisl BbI30Ba PabOTHHKA,
OTBETCTBEHHOTO 32 CONMPOBOXKACHUE NHBAIU/IA.

2.14.9. JlyonmpoBaHre HECOOXOAUMOHN Il MHBAJIUAOB 3BYKOBOM M 3PHUTEIHLHOMN
nHpOpPMALIMKM, a TaKXe HaAMuCceld, 3HAKOB M HMHOM TEKCTOBOM M TpaduyuecKou
nHpopMalMK 3HAKaMH, BBINOJHEHHBIMU pelbePHO-TOUeYHBIM IpudTomM bpaiins,
JIOMYCK CypJIONEPEBOTUMKA U TU(PIOCYPAOTIEPEBOIUHKA.

2.14.10. OOGopynoBaHHEe MECT TIOBBIIMICHHOTO YyJ00CTBA C JIOMOJHHTCIHHBIM
MECTOM i COOAaKU-MIPOBOJAHMKA UM YCTPOUCTB [JIsl TMEpPEIBUAKEHUS HWHBAIWIA
(KOCTBLICH, XOTYHKOB).

2.14.11. XapakTepuCTUKU TTOMEIICHUN MprUeMa W BBIJAYM JOKYMEHTOB B YacTH
00BbEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUM, OCBEUICHUS, MOKApHOU
0€30MacCHOCTH, MHKEHEPHOT0 O0OpYJI0BaHMS JIOKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHBHBIX JOKYMEHTOB, IEUCTBYIOIIMX HA Tepputopun Poccuiickoit denepanni.

2.14.12. TlomemeHus: IprieMa M BBIJIAYX JTOKYMEHTOB JOJKHBI IIPETyCMaTpHUBaTh
MecTa JUI OXKUJaHus, UHPOPMUPOBAHUS U NpUeMa 3asiBUTENCH.
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2.14.13. Mecra oXugaHus W MecTa M1 WHOOPMHUPOBAHHUS OOOPYMYIOTCS
CTYJbsIMH  (KPECENIbHBIMM  CEKIUSAMH, CKaMbsIMH) U CToJlaMu (CTOMKaMH) s
opopMIIeHUSI JTOKYMEHTOB C pa3MElleHHWeM Ha HUX OJAHKOB JIOKYMEHTOB,
HEOOXOJUMBIX Il  TOJYyYEHUS  MYHULUNAIBHOW  YCIYTH,  KaHIEIIPCKUMHU
MPUHAJICKHOCTSIMUA, a Takke HWHOOPMAIMOHHBIMU CTEHAAMHU, COJEpKaIUMHU
aKTyaJbHYI0O M HWCYEPHBIBAIONIYI0 HH(OpMAINIO, HEOOXOAUMYIO IJisi MOJy4YeHUs
MYHUILUNATBHON YCITyTH, U UHGOPMAIMIO O Yacax MpueMa 3asiBICHHUIA.

2.14.14. Mecta 1 TIpOBENCHHS JIMYHOTO TIpHEMa 3asBUTENICH OO0OpYAYIOTCS
CTOJIAaMH, CTYJbSIMH, OOECIEUMBAIOTCS KAHUEISAPCKUMU MPUHAJICKHOCTIMU IS
HaIMKUCAaHUs MUCbMEHHBIX 00pallleHUH.

2.15. Tloka3zaTtenu JOCTYITHOCTH ¥ KQ4eCTBA MYHHUITUTIAITBHON YCITYTH.

2.15.1. Iloka3atenu [AOCTYHHOCTH  MyHHIUOAnbHOW  yciayru  (oOmrue,
MPUMCHUMBIC B OTHOIIICHUH BCEX 3asBHTEIICH):

1) TpaHCmOpTHas JOCTYIMHOCTh K MECTy MPEIOCTABICHUS MYHHUIIUIAIBHOMN
YCIIYTH;

2) HaMM4Yue yKaszareseH, OOeCIeUMBAIOIIUX OCCIPENATCTBEHHBIA JOCTYI K
MOMEIIEHHUSIM, B KOTOPBIX MPEJOCTABISACTCS yCIIyra,

3) BO3MOXHOCTH TOJIYYCHHS TIIOJHOH W JIOCTOBEPHOW HWHMOpPMAIMA O
MYHULUNAIBHOW yciyre B anMmuHuctpanuu, MOILl, no Tenedony, Ha oduuuaibHOM
caiiTe oprasa, npenocrasisoniero ycayry, nocpeacrsom EITY, nubo IT'Y JIO;

4) mpenocTaBiICHHEC MYHHIIMIIAJBLHOW YCIYTd JIIOOBIM JOCTYITHBIM CIIOCOOOM,
MpEeAYyCMOTPEHHBIM JIEUCTBYIOIIMM 3aKOHOIaT€IbCTBOM,

5) obecrieueHue s 3asIBUTEIIST BO3MOXHOCTH MOJTYYCHUS HHPOPMAIIMH O XOJIE U
pe3yJibTaTe NPENOCTABICHUS MYHHUMIIAIBHOM yciIyru ¢ ucnons3oBanueM EIIY u
(umm) TIT'Y JIO.

2.15.2. Tlokazarenu JOCTYIMHOCTH MYHHUIUIAIBHONH yciIyrd (CHeluaibHBIE,
NPUMEHUMBIC B OTHOIIICHUH WHBAJIUIOB):

1) Hanuure UHPPACTPYKTYPHI, yKa3aHHOU B MyHKTE 2.14;

2) UCTIOTHEHNE TPEOOBAHHUM JOCTYITHOCTH YCIYT JUJIsi HMHBAJIHUIOB,

3) oOecrieueHue OECHPENITCTBEHHOrO IOCTyIa HMHBAIMIOB K IOMECIICHHSIM, B
KOTOPBIX MPEAOCTABISETCS MYHUIIUTIATIbHAS YCIIyTa,

2.15.3. Tlokazarenu KayecTBa MYHUITUTIATHLHOW YCIIYTH:

1) cobmoieHre cpoKa MPeA0CTaBICHIS MYHUITUIAIBHOMN YCITYTH;

2) coOmoJieHue BpEMEHW OXHJIAHWUSA B OdYepeqd MpH IojJadye 3ampoca u
MOJIYYEHUHU PE3YIIbTATA;

3) ocymecTBiICHHEe HE 0ojiee OJHOTO OOpAalICHHS 3asABUTENS K JOJDKHOCTHBIM
JUIaM agMUHUCTpanuu uian padotHukam ['bBY JIO «M®II» npu nmogaye JOKYMEHTOB
Ha MOJIyY€HHE MYHUIUIIAIBbHON YCIYTU U HE 00Jiee OAHOTO 00pallleHHs TPU MOJyYEHUN
pe3ynbTaTta B agMuHucTpanuu uid B ['bY JIO «MO1»;

4) oTCyTCTBHE ajo0 Ha JEHCTBHS WM OE3ACHCTBUS JTOJDKHOCTHBIX JIHIL
aAMUHUCTPALIUH, TIOJJAHHBIX B YCTAHOBJICHHOM MOPSIKE.

2.15.4. Tlocne mnonydeHUs pe3ynbTaTa YCIYyTH, MPEAOCTABICHUE KOTOPOH
OCYHIECTBIISIOCH B 35ieKTpoHHOM Buje uepe3 EINNY wnu [TV JIO, nubo nocpeactsom
M®I], 3asBuTENI0 00ECTIEYMBACTCSA BO3MOKHOCTD OLICHKHM KaueCTBa OKa3aHUs YCIyTH.
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2.16. Ilepeuucnenwe yciyr, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMH |
00s13aTeNbHBIMU JIJIs1 TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

JIns npenocTaBileHHST MYHULUINAIBHOW YCIYTHM TOJYYEHHE YCIYT, KOTOPBIE
SBJISIIOTCSI HEOOXOJIUMBIMU U 00SI3aTENIBbHBIMU I NPEAOCTABICHUS MYHUIIUNIATIBHOU
yCIIyTH, HE TpeOyeTcsl.

2.17. UVapie TpeOoBaHWS, B TOM YHCIC YYUTHIBAIONIUE OCOOECHHOCTH
MpeAoCTaBICHUs MyHUIUNAIBHON yciayru B M®I] u ocobeHHOCTH MHpenocTaBieHUs
MYHHUIMIAIBHOW YCIIYTH B 3JIEKTPOHHOU opMme.

2.17.1. TlpenmoctaBieHre MYHHIMMAIBHOW yCIyrm mocpeactBom MODI]
ocymectisieTca B noapasaeneHusx ['bBY JIO «MOLl» npu Hamuuuu BCTYMHUBLIETO B
cuiy cornameHus o B3aumonenctsuu mexay ['bY JIO «M®L» u agMuHUCTpALUN.
[IpenocraBnenne MyHUNMNAIBHOW ycayrn B uHbIX MO®PI] ocymectBisiercss mnpu
HAJIMYUM BCTYNHUBIIETO B CWIYy COrJameHus o B3aumopencrBun mexay ['bBY JIO
«M®ILI» n uasim MOII.

2.17.2. TlpenocraBieHne MYHHUIMNAIBHOW YCIYTH B DJICKTPOHHOM BHJIC
OCYIIECTBIISIETCSL TIPU TEXHUUYECKOU peanuzanuu yciayru nocpeactsom II'Y JIO w/unm
EIITY.

3. COCTaB, mocJaea0BaTC/JIbHOCTG U CPOKH BBIIMMOJIHCHUA AIMUHUCTPATHUBHBIX
nmpoueayp, TpCﬁOBaHI/ISI K NOPAAKY HUX BBINNOJHCHHUSA

3.1. IlpengocraBiacHre MYHHIMIAILHON YCIYTH PETIAMEHTHUPYET M BKIIFOYACT B
ce0s cieayronme aIMUHUCTPATUBHBIC TTPOIICTYPHI.

1) IIpriem u peructpaius 3asABJACHUSA O MPEAOCTABIICHUHA MYHUIIMIIAILHON YCIIYTH
Y TIpUJIaraeMbIX K HEMY JIOKyMEHTOB — 1 /1eHb;

2) PaccMoTpeHHe 3asBIICHHS O MPEAOCTABICHHMH MYHHIMIIAJBHONH YCIYIH H
IpUIaraeMbIX K HEMY JIOKYMEHTOB — 6 JTHEH;

3) Uszganme yBeoOMIIGHHMS O BKJIIOYEHHHM CBeAcHUH O MecTe (IUIOIIaaKK)
HAaKOIIJIEHUS] TBEPJIBIX KOMMYHAJIBHBIX OTXOJIOB B PEECTP WM YBEAOMIJICHHS 00 OTKa3e
BO BKJIIOUEHUM TaKMX CBEJICHUH B peecTp — 1 neHb;

4) HampapieHue 3asBUTCIIO YBCAOMIICHHS O BKIIOUCHHH CBEIACHHH O MecCTe
(TUTOIIaIKK) HAKOIICHUS TBEPABIX KOMMYHAJIBHBIX OTXO0JIOB B pEeeCTp MIIH 00 OTKa3e BO
BKJIFOYCHUHU TaKUX CBEJICHHUM B peecTp - 2 JTHS.

[TocrmenoBaTeIbHOCTh  aJIMHHHCTPATUBHBIX  JeWcTBUH  (mpouedyp) — mo
MPEI0CTABICHUIO MYHUITUITAILHON YCIIYTH OTpakeHa B OJIOK — CXeMe, IIPeCTaBICHHOM
B [Ipunoxenun Ne 3 k HacToseMy AIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.1.2. Ilpuem m perucrtpais 3asBJICHHS O MPEIOCTABICHUHW MYHHITUIAIBLHON
YCIYTH.

3.1.2.1. OcHoBaHwme IS HaYajaa aJIMUHUCTPATHBHOM IPOIIETYPHI: MIOCTYIICHUES B
aJMUHHCTPAIINIO 3asSBJICHUS M JOKYMEHTOB, IIEPEYUCICHHBIX B IMyHKTE 2.6 HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.2.2. CopepxaHue aIMHHHCTPATHBHOIO JCHCTBHS, IPOJOJDKHTECIBHOCTh W
(WIM) MaKCHMAJIbHBIM CPOK €0 BBIIOJHEHHUS: AOJKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a
JCIIONPOU3BOACTBO, IPHHMMAET MPEACTABICHHBIC (HAIpaBICHHBIC) 3asBUTCICM
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3asiBJICHUE W JOKYMEHTHI W B TOT K€ JEHb PETUCTPUPYET MX B COOTBETCTBUU C
MIpaBUJIAMH JISTOTIPOU3BOJICTBA, YCTAHOBICHHBIMU B aIMUHHUCTPAIUH.

CpoK BBITIOTHEHUS aIMUHACTPATUBHOM MPOIIETYPhI COCTaBIIsACT HE OoJiee 1 mHS.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIMIOJIHCHUE aJMUHUCTPATHBHOW TPOIETYPHI:
JOJKHOCTHOE JIMIIO aIMAHUCTPAITH, OTBETCTBEHHOE 32 JICIIOTIPOU3BOICTBO.

3.1.2.4. KputrepueM TpHHITHS pEIICHUS SBISETCS COOTBETCTBHE 3asBICHUS
TpeOOBAaHMSIM, YCTAHOBICHHBIM TYHKTOM 2.9 HACTOAIMIETO0 aIMHUHHACTPATUBHOTO
periiaMeHTa.

3.1.2.5. Pe3ynbTaT BBINOJHEHUS AJIMHHHCTPATHUBHOW MPOIEAYPHI: PETUCTPAITUS
(0TKa3 B perucTparyu) 3asBJICHUS O MPEAOCTABICHUA MYHHUIIMITAILHOW YCIYTH H
MPIIaTaeMbIX K HEMY JTJOKyMEHTOB.

3.1.3. PaccmoTpenue 3asBIICHUS O MPEIOCTABICHUN MYHHIIMITAIIGHONW YCIyTH U
MPIIaraeMbIX K HEMY JJOKYMEHTOB.

3.1.3.1. OcHoBanue nms Havajla aJMUHUCTPATUBHOW MPOILEAYPHI: MOCTYIICHUE
3asIBJICHUS ¥ IPUJIATaeMbIX K HEMY JJOKYMEHTOB JOJPKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a (popMUpOBaHUE MPOEKTA PEIICHIS, TIOCTIE PETUCTPAINH YKa3aHHBIX JOKYMEHTOB.

3.1.3.2. CoxaepxaHue aTMUHUCTPATUBHOTO JEHCTBUSA (aIMUHUCTPATHUBHBIX
JCUCTBHIA), MPOIOJDKUTEILHOCTD U (MIJIM) MaKCUMAIIBHBIN CPOK €ro (MX) BBITIOJTHCHHS:

3.1.3.2.1. [IpoBepka JOKYMEHTOB Ha KOMIUIEKTHOCTh M JIOCTOBEPHOCTD, MMPOBEPKA
CBEJICHUH, COACPIKAIMXCS B TIPEICTABICHHBIX 3asABICHUM W JOKYMEHTaxX, B MEJAX
OIICHKU WX COOTBETCTBUS TPEOOBAHUSAM W YCIOBUSM HA TMOJTyYE€HHE MYHHUITUTIATHHOU
YCIIyTH, a Takke (OPMHUPOBAHHE IMPOCKTA PEIICHUS IO WTOTaM PacCMOTPEHUS
3asBJICHUS M JOKYMEHTOB B TeueHWE 6 JHEW C JaThl PEeTUCTpariil 3asBICHUS O
MPEIOCTABICHUN MYHUITUTAIBHON YCIIYTH M MPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.1.3.4. JIumo, OTBETCTBEHHOE 3a BBIMIOJIHCHUE aMUHUCTPATHBHOW TPOIETYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 (HOPMHUPOBAHUE MTPOCKTA PEIICHUSI.

3.1.3.5. Kpurepuii mnpuHATHA peUICHUS. HAIWMYAE/OTCYTCTBUE OCHOBAHUH,
MPETYCMOTPEHHBIX MyHKTOM 2.10 HACTOSIIIIET0 aIMHHICTPATUBHOTO PETIaMEHTa.

3.1.3.6. Pe3ynbTaT BBINOJHEHUS AJIMHHHCTPATUBHOW MPOIEAYPHI. MOATOTOBKA
MPOEKTa PEHICHHs O BKIIOYCHHH CBEJCHHI 0 MecTe (TUIOIIaKe) HAKOIICHHS TBEPABIX
KOMMYHAJIBHBIX OTXOJIOB B PEECTp WJIM YBEIOMJICHHS 00 OTKa3e BO BKIIFOUCHHH TAKUX
CBEJICHUU B PEECTP.

3.1.4. U3nmanue yBeJIOMIICHHS O BKJIIOYCHHH CBEJCHUH O MecTe (ITUTOIIaIKH)
HAKOIUJICHUSI TBEPJBIX KOMMYHAIBHBIX OTXOJIOB B PEECTpP WM yBEIOMJICHHUS 00 OTKa3e
BO BKJTFOUCHHUH TaKMX CBEJICHUN B PEECTp.

3.1.4.1. OcHoBaHuWe a1 Hayajga aJMHHHCTPATUBHON MPOIEAYpPHI. MOATOTOBKA
MPOEKTa PEHICHHs O BKIIOYCHHH CBEJCHHUH 0 MecTe (TUTOIIaKe) HAKOIJICHHS TBEPIBIX
KOMMYHAQJIBHBIX OTXOJOB B PEECTp WJIH YBEIOMIICHHS 00 OTKa3e BO BKIFOUCHHH TAKUX
CBEJICHUU B PEECTP.

3.1.4.2. ConepxaHue aIMUHUCTPATUBHOTO JEHCTBUSA (aIMUHUCTPATHBHBIX
JCHCTBHIA), TMPOJOJDKUTEILHOCTD U (MIJIM) MAaKCUMAJIBHBIN CPOK €ro (MX) BBITIOJTHCHHS:
pPacCMOTpPEHHE TPOEKTa COOTBETCTBYIONIETO YBEAOMJICHUS, a TaKXKe 3asBICHUS U
MPEICTABIICHHBIX JOKYMEHTOB JOKHOCTHBIM JIUIIOM, OTBETCTBCHHBIM 3a TPUHSATHE U
MOJMUCAHNE COOTBETCTBYIOIIETO YBEIOMJICHUS O MPEAOCTaBICHUU YCIYTH W 00
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OTKa3e B MPENOCTaBJIECHUU YCIAYyTrH, B TedeHue 1 AHS ¢ JaThl MOATOTOBKH IPOEKTa
COOTBETCTBYIOILIETO YBEOMIICHUS.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBIMIOJIHEHUE aIMUHUCTPATHBHOW TPOIETYPHI:
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUHSATHE U MOJIMNUCAHUE COOTBETCTBYIOIIETO
pelieHus O MPEeJOCTaBICHUN YCIYTH WU 00 OTKa3€ B IPEJIOCTABICHUU YCIYTH.

3.1.4.4. Kpurepuii TNpUHATHAS PpEIICHUS. HAIMYAE/OTCYTCTBUE OCHOBAHUH,
MPETYCMOTPEHHBIX MyHKTOM 2.10 HACTOSIIIIET0 aIMHHUCTPATUBHOTO PETIaMEHTa.

3.1.4.5. Pe3ynbTar BBITIOJHEHUS aJIMHUHHUCTPATUBHON MPOIEAYPHI: MOIIMTUCAHUE
JIUIIOM, OTBETCTBEHHBIM 32 BBHITIOJIHEHUE aIMUHUCTPATUBHOM MPOLIEAYPHI YBEIOMICHUS
O BKJIFOYCHUHU CBEJACHHU O MecTe (IUIOIIAJKKM) HAKOIUICHUS TBEPABIX KOMMYHAJIBHBIX
OTXOJI0OB B PEECTp WU yBEJOMIJICHUSI 00 OTKa3e BO BKJIIOUYEHWU TaKUX CBEIACHUN B
peecTp.

3.1.5. HampapiieHue yBeIOMJICHHUS O BKIIOYCHHH CBEJCHHA O MecTe (IUTOIIaIKH)
HAKOIUJICHUS] TBEPIbIX KOMMYHAJIBHBIX OTXOJOB B PEECTp WM YBeJAOMJICHUS] 00 OTKa3e
BO BKJIFOYEHUU TAKUX CBEJICHUM B PEECTp.

3.1.5.1. OcHoBanme mis Havaja aJIMHUHUCTPATUBHOW TPOIEAYPHI: MOIAMUCAHUE
YBEJAOMJICHHST O BKJIFOUCHUHW CBEJCHHA O MecTe (IUIOIIAJIKM) HAKOIUICHHS TBEPIBIX
KOMMYHQJIbHBIX OTXOJIOB B PEECTp WJIM YBEIOMIICHHS 00 OTKa3e BO BKJIIOUCHHM TaKUX
CBEJICHHUI B peecTp JOHKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 MPUHSITUE U MOJNHUCAHUE
COOTBETCTBYIOILIETO YBEIOMIICHUS.

3.1.5.2. Copepxkanne aIMUHHUCTPATUBHOTO JEHCTBUS, MPOAODKUTEILHOCTh W
(W) MaKCHUMAaJTbHBIA CPOK €T'0 BBITIOJTHCHUS:

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO, PETUCTPUPYET
pE3yNbTAaT TMPEJAOCTABICHUS MYHUIIMITATLHONW YCIYTH HE TMO31Hee 2 JHEH C JaThl
MOJIMTMCAHMS YBEIOMJICHUSI O BKIIIOUCHHWH CBEJCHUU O MecTe (IUTOIIaJKK) HAKOILICHHS
TBEPJbIX KOMMYHAJIbHBIX OTXOJOB B pEECTp WM YBeAOMIIEHHS 00 OTKa3ze BO
BKJIIOYEHUU TaKUX CBEJICHUN B pEECT.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a JICJONPOU3BOACTBO, HAIpaBiseT
3asIBUTEIIIO PE3yJIbTaT MPEA0CTABICHUS MYHUIIMNIATBHON yCIYTH CIOCOOOM, YKa3aHHBIM
B 3afBJICHNM HE TO37HEe 2 JHEW C JaThl TMOJMUCAHUS YBEAOMIICHUS O BKIIOYCHUHU
cBelicHU 0 Mecre (TUIOIIAJKW) HAKOILICHWS TBEPABIX KOMMYHAJIBHBIX OTXOJOB B
peecTp WM YBeIOMJICHHUS 00 OTKa3e BO BKIIOYEHUM TAKUX CBEACHUU B pEECTp,
JNOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 33  NPUHATHE W NOJANKHCAHUE
COOTBETCTBYIOILIETO YBEIOMIICHUS.

DOK3eMIUISIp YBEAOMIICHHSI O pe3yJibTaTaM MPEeJOCTaBICHUS MYHHIIMIAIbHON
YCIYTM HAMNpaBJSIETCA 3afBUTENI0 CIIOCOOOM, TMO3BOJISIONIMM TMOATBEPAUTH (PaKT
MOJIYYEHHUS YBEIOMIICHUS

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIMIOJIHEHUE aIMUHUCTPATHBHOW TPOIETYPHI:
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO B aIMUHUCTPALINH.

3.1.5.4. Pe3ynbTar BBIOJHEHHS] aJIMHHUCTPATUBHOW MPOIEIYpPHI: HAMpaBICHUE
3asBUTENII0  pe3yjbTaTa MPEJOCTAaBICHUS MYHULHNAIBHOM  yCIYrH CIOCOOOM,
YKa3aHHbBIM B 3asBJICHUHU.

3.2. OCOOEHHOCTH BBIMIOJTHEHUS aAMUHUCTPATUBHBIX MPOIEAYP B AJICKTPOHHOMN

dhopme
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3.2.1. IlpenmocraBnenne wmyHununanbHo ycmyru Ha EITY wn M[I'Y JIO
OCYIIECTBIISIETCSI B COOTBETCTBUU ¢ DenepanbHbiM 3aKkoHOM Ne 210-D3, deaepanbHbIM
3akoHOM OT 27.07.2006 Ne 149-®3 «O06 unpopmanuu, THOOPMAITMOHHBIX TEXHOJIOTHUIX
1 o 3amuTte uHpopmaru», mocranoBiaeHuem I[IpaButenbctBa Poccuiickoit denepanuu
ot 25.06.2012 Ne 634 «O Bumax 3JIEKTPOHHOW TOJIUCH, HCIIOJH30BAHUE KOTOPHIX
JOMyCKaeTcsl Ipu OOpalleHuy 3a MOJYyYeHHUEM TOCYNAPCTBEHHBIX M MYHUIIMMAIbHBIX
YCITYT».

3.2.2. JIns momydenus MyHununansHoi yciyru uepe3 EINTY wnm wepes TIT'Y JIO
3asBUTENII0 HEOOXOAMMO MPEABAPUTEIBHO MPOUTH MPOIECC peructpanuu B EnunHoi
cucreMe uacHTudUKauu u ayrearudukanun (nanee — ECUA).

3.2.3. MyHunumnaneHas yciayra MoxeT ObiTh momydena uepes [II'Y JIO, mubo
yepes EIN'Y caenyromumu cnocodbamu:

¢ 00s13aTeIbHOM IMYHOM SIBKOM Ha MmpueM B aaMuHUCTpanuio/MOII;

0e3 TUYHOM SBKU Ha mpueM B anmuHuctpanuo/MOII.

3.2.4. JInst monydeHuss MyHUIIUTIATLHOW YCIyrd 0€3 JUYHOW SBKUM Ha TPHUEM B
aamunuctpaunio/M®L]  3asButeno  HEOOXOAMMO  MOpPEABaApPUTENIBHO  OPOPMUTH
YCHJICHHYIO KBATH(PHUIIMPOBAHHYIO JICKTPOHHYIO MOANHUCH (nanee — DI1) mist 3aBepeHws
3asBJICHUS U IOKYMEHTOB, IOJAAHHBIX B 3JeKTpOHHOM Bue Ha [1I'Y JIO wnum Ha EIIT'Y.

3.2.5. Jlns momaum 3asBnenust depe3 EIIY wmm uwepes III'Y JIO 3asButenn
JIOJI’KEH BBITIOJIHUTD CIIEIYIONINE IEUCTBUSA:

npoiitu uaeHTudukanuio u ayreHtudukanuio B ECUA;

B muyHoM kabuHeTre Ha EINI'Y wnum Ha T1I'Y JIO 3anonHUTH B 3JEKTPOHHOM BH/IE
3asBJICHHE HAa OKa3aHHE MYHUIUIIAIbHON YCIYTH;

B CJy4dae, €clii 3asiBUTEIIb BhIOpai coco0 OKa3aHUs YCIYTU C JIMYHOW SBKOW Ha
MIPUEM B IMUHUCTPALIUU — IPUIIOKUTH K 3asIBIICHUIO JIEKTPOHHBIE TOKYMEHTHI,

B clly4ae, €CJu 3asiBUTEJIb BIOpAJ CI0cO0 OKa3aHMsI MyHUILIUNIAIBHOW yCcIIyru 06e3
JIMYHOM SIBKU HA MPUEM B aJIMUHUCTPALIUIO:

- MPUIIOKUTH K 3aABJICHUIO DJICKTPOHHBIC TOKYMEHTBI, 3aBEPEHHbIEC YCUIECHHOMN
KBaIU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCKHIO;

- NPUIIOKUTH K 3aABJICHUIO DJICKTPOHHBIC TOKYMEHTBI, 3aBEPEHHbIEC YCUICHHOMN
KBaJIM(UITUPOBAHHOW JJICKTPOHHOH TMOANKMCHIO HoTapuyca (B CiydasX, €CiId B
COOTBETCTBUM C TpeOOBaHUSAMHM 3aKOHomaTenbcTBa Poccuiickoit ®eneparuu B
OTHOILIEHUH JOKYMEHTOB YCTaHOBJIEHO TpeboBaHue 0 HOTapHAITLHOM
CBUJICTEIILCTBOBAHUN BEPHOCTH UX KOITHUH);

- 3aBEPUTH 3aSBJIICHUE YCWICHHON KBAIM(PUIIMPOBAHHON 3JIEKTPOHHOU MOIIUCHIO,
€CJIM MTHOE HE YCTAHOBJIEHO JIEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

HaIlpaBUTh MAaKET AJIEKTPOHHBIX JOKYMEHTOB B aJIMHUHHUCTPAIMIO MOCPEIACTBOM
¢yukuonana EIITY JIO unu [IT'Y JIO.

3.2.6. B pe3ynbrare HampaBICHHWsS IaKeTa JJICKTPOHHBIX JTOKYMEHTOB
nocpeactsoMm [II'Y JIO, nubo uepe3 EIII'Y B cooTBeTcTBUU C TpeOOBaHUSIMU MyHKTa
3.2.5 aBTOMaTHM3WpPOBAHHON WH(GOPMAIIMOHHOW CHUCTEMON  MEKBEIOMCTBEHHOTO
AJIEKTPOHHOIO B3aumojeiicTBus JlenuHrpaackoin oOnactu (mamee — AWC «Mexsen
JIO») mpoW3BOAMTCS  aBTOMATHYCCKAsh  PETUCTpAIUsl  IOCTYNHBIIETO  ITaKeTa
ANEKTPOHHBIX JOKYMEHTOB M MPHUCBOCHUE MAKETy YHUKAJIbHOrO HOMepa aena. Homep

13



7iena AOCTyIEeH 3asBuTelto B TuyHoM kabunete [1I'Y JIO unu EIITY.

3.2.7. Ilpu mpemocTtaBieHnH MyHHUIMMNanbHON yciayru uepe3 III'Y JIO, nubo
yepe3 EINY, B ciyyae eciau HampaBJIeHHBIC 3asBUTeNeM (YIOJTHOMOYCHHBIM JIUIIOM)
AJIEKTPOHHOE  3asBJIICHUE W  DJIEKTPOHHBIE JIOKYMEHTBHI 3aBEPEHBl YCHIICHHOMN
KBATU(UIIMPOBAHHON 3JIEKTPOHHOW MOJIHUCHIO, JOJKHOCTHOE JIMIIO aJIMHUHUCTpaIUU
BBITOJIHAET CIAEAYIOIINE AEUCTBUA:

dbopMupyeT MPOEKT PElICHUsS Ha OCHOBAHUM JIOKYMEHTOB, MOCTYIHUBIINX YEPE3
[y, mm6o wuepez EII'Y, a Takke IOKYMEHTOB (CBEICHWII), IOCTYNHBIIUX
MOCPEJICTBOM MEKBEJIOMCTBEHHOTO B3aMMOJCHCTBUS, WU TMEPENACT HOJLKHOCTHOMY
TUIy, HAZCJIEHHOMY (DYHKIMSIMU 1O TPUHSATHIO PEIICHMUS;

MOCJIE PACCMOTPEHUSI JOKYMEHTOB W MPHUHATHS PEIICHUS O MPEIOCTaBICHUU
MYHHIIATIATBHOW ycIyrH (OTKa3e B MPEJAOCTABICHHM MYHHUIIUIAIBHON  YCIYTH)
3anonuseT npeaycMmorpenusie B AUC «Mexsen JIO» GpopMbl 0 NIPUHATOM pEUICHUU U
nepeBoauT Aeio B apxuB AUC «Mexaen JIO»;

YBEAOMIISIET 3asBUTENS O MPUHATOM PEUICHHM C IOMOIIBI0 YKA3aHHBIX B
3asBJICHUU CPEJACTB CBSI3M, 3aTE€M HAIMpaBISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBJICHUU. TMOYTOM, JNHUOO BBIIAET €ro MpPU JUYHOM OOpallleHUU 3asgBUTENS, JTHOO
HaIpaBIISAET JIEKTPOHHBIM JOKYMEHT, MOJAMUCAHHBIA YCUJIEHHONW KBaTU(DUIIMPOBAHHON
AJIEKTPOHHOW TMOJMNKUCHIO JOJMKHOCTHOTO JIMIA, NPUHSABIIEro peuieHue, B JIMuHbIN
KaOWHET 3asiBUTES.

3.2.8. [Tlpum mpenoctaBieHnn MyHHUIMNAIbHOW yciryru depes [II'Y JIO, mmbo
yepe3 EIN'Y, B ciyuae eciu HampaBJICHHbIC 3asBUTeNIeM (YIOJTHOMOYCHHBIM JIUIIOM)
AJIEKTPOHHOE 3a4BJICHHUE W DJJIEKTPOHHBIE JOKYMEHTbl HE 3aBEPEHBl YCHIICHHOMU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOUW MOJIHUCHIO, JOJKHOCTHOE JIMIIO0 aJIMHUHUCTpaIUU
/M®L] BbIOIHSET CeAYIONINE ACHCTBUS:

B nenp peructpanuu 3amnpoca ¢dopmupyetr uepes ANC «Mexseng JIO»
MpUTJIAIIEHHEe Ha MPHUEM, KOTOpPOE AOJKHO COJEpKaTh CIEAYIONIYI0 HH(OpPMAIHIO:
azpec aIMUHHUCTPALINH, B KOTOPYIO HEOOXOIUMO OOpaTUTHCS 3asIBUTEIIIO, ATy U BpeMs
npueMa, HOMEp oOuepe/ld, UJICHTU(PUKAIMOHHBIM HOMEp MpUIJIAIICHUS W TepeyYeHb
JIOKYMEHTOB, KOTOpble HEoOxoaumo mpeactaButh Ha npueme. B AUC «Mexsen JIO»
JIEJI0 TIEPEBOJIUT B CTATYC «3asBUTENb INpUTJIalIeH Ha npueM». [Ipuem Ha3Hauvaercs Ha
OJIKaiiIyt0 CBOOOJHYIO 1aTy U BpEMsI B COOTBETCTBHHU € rpapukoM padoT.

B cnmyyae HedBKM 3asBUTENS HAa NPUEM B HA3HAUYEHHOE BpEMs 3asBJICHHE U
nokymeHTHl XpaHarcsa B AUC «Mexsen JIO» B Teuenne 30 kaneHIapHBIX JTHEH, 3aTeM
JNOJDKHOCTHOE JIMIO aJAMHHUCTPALMU, HAJEIECHHOE, B COOTBETCTBUU C JIOJKHOCTHBIM
periiaMmeHToM, GYHKIUAMU 1O MpueMy 3asiBieHuil u nokymenToB yepes I1I'Y JIO, nu6o
yepes EIT'Y nepeBoaut nokymenTsl B apxuB AUC «Mexsen JIO».

3asBUTENb JOJDKEH SBUTHCS Ha INPHUEM B yKa3aHHOE Bpems. B caydae, ecim
3asIBUTENb SIBUJICS IO3)KE, OH OOCTYKMBAETCs B MOPSAKE XKUBOU ouepenu. B modom u3
CJIy4aeB JOJKHOCTHOE JIMIIO aJMUHUCTpALMM, BEAYIlEee MpUeM, OTMeUaeT (DaKT sIBKU
3asButenss B AMUC «Mexsen JIO», neno mepeBoaut B craryc «lIpuem 3asButens
OKOHYEH.

Ilocne paccMOTpeHMsT NOKYMEHTOB WM IPHUHSTHS PEUICHHS O NPENOCTABICHUU
(oTKa3ze B MPEJIOCTABICHUN) MYHHUIIMITAIILHON yCIyTH 3allOHICT HPeIyCMOTPEHHBIC B
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AUNC «Mexsen JIO» GpopMbl 0 MPUHATOM PEIICHUU U MEPeBOIUT nieno B apxuB AUC
«Mexsen JIO».

JIOJDKHOCTHOE  JIUIO AAMHUHUCTPALMU YBEAOMJISICT 3asBUTENS O MPHUHATOM
pPELICHNM C TOMOIIBPI0 YKA3aHHBIX B 3asBJICHUU CPEACTB CBSI3M, 3aTEM HAaIpaBiIsET
JOKYMEHT CIOCOOOM, yKa3aHHbIM B 3asBJIEHUU. B MHUCHMEHHOM BHJI€ IMOYTOU, JTUOO
BBIJIAET €ro IMpHU JUYHOM OOpallleHUH 3asBUTENS B aAMUHUCTPALNH, JTUOO HAIpaBiseT
ANEKTPOHHBI  JOKYMEHT,  MOANMCAHHBIM  YyCHJIEHHOM  KBaJU()ULIHUPOBAHHON
AJIEKTPOHHOM NOANUCHIO JOJKHOCTHOIO JIMIA, NPUHSABLIErO pEIICHUE, B JIMYHBIA
kabuuet [1I'Y wmm EINTY.

3.2.9. B cnyuae moCTymieHHs BCeX AOKYMEHTOB, yKa3aHHBIX B MYHKTe 2.6
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, U OTBEYAIOIIHUX TpeOOBaHUsIM, B opme
AJICKTPOHHBIX JOKYMEHTOB (JCKTPOHHBIX O00pa3oB JOKYMEHTOB), YJIOCTOBEPCHHBIX
YCUJIGHHOW KBadU(UIIMPOBAHHON SJCKTPOHHOM IMOJAMMCHIO, JTHEM OOpalieHus 3a
MPEIOCTABIEHUEM MYHHUILIMIIAJBHON YCIYTH CYHATAETCA JaTa PETrUCTpalluy MpHUema
nokymeHToB Ha [1I'Y JIO wm EIITY.

B cnydae, ecnm HampaBieHHbIC 3asBHTENEM (YIIOJHOMOYEHHBIM  JIUI[OM)
AIIEKTPOHHOE 3asIBJICHHWE M JOKYMEHTHI HE 3aBEPEHbI YCUIICHHOU KBATU(PUIIMPOBAHHOM
AJIEKTPOHHON MOAMUCHIO, JHEM OOpalleHus 3a MPEeAOCTaBICHUEM MYHUIUIAIbHOM
YCIAYyTH CYMTaeTcs Jara JIMYHOW SIBKM  3adBUTENISI B  AQJAMUHHUCTPAUUIO C
MPENIOCTAaBICHUEM  JOKYMEHTOB, VKa3aHHBIX B MyHKTe 2.6.  HACTOSIIETO
aIMUHUCTPATUBHOTO PErJIAMEHTA, U OTCYTCTBUSI OCHOBaHUH, yKa3aHHBIX B MyHKTE 2.10.
HACTOSIIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

NudopmupoBanue 3asBUTENs]T O XOJ€ U  pe3yjbTare MpPeIOCTaBICHUS
MYHULMNAIBHON YCIYTHM OCYLIECTBIISIETCS B SJEKTPOHHOW (QopMe uepe3 JIMYHBIN
KaOuHeT 3asBuTeNs, pacnonokeHHbiid Ha [1I'Y JIO, nu6o Ha EIITY.

3.2.10. Anvunuctpanus/M®I] npu MOCTyIUICHMH JOKYMEHTOB OT 3asBUTEIS
nocpeactsoM III'Y wunu EITY mo TpebGoBaHMIO 3asBUTENST HAMpaBISEeT pe3yJbTatr
MpeAoCTaBiICHUs ycayrd B (GopMe D3JIEKTPOHHOTO JIOKYMEHTa, MOJANMHCAaHHOTO
YCUJICHHOW KBadU(PUIIMPOBAHHONW AJEKTPOHHOM TMOANUCHIO JIOHKHOCTHOTO JIMIIA,
NpHUHSBIIETO pemreHne (B 3TOM ciiydae 3asBHTENb MPU ToJavye 3ampoca Ha
NPEIOCTABIICHUE YCIYTH OTMEYaeT B COOTBETCTBYIOIIEM I0JIC TAKYH) HEOOXOUMOCTH )

Bbitaua (HampaBiieHHE) DJIEKTPOHHBIX JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJIbTaTOM
MPEIOCTABJIEHNS MYHHUILMIIAJIBHON YCIYTH, 3asBUTENI0 OCYLIECTBISETCS B JI€Hb
pErUCTpaLK PE3YJIbTaTa MPEIOCTABICHNUS] MYHULIUITAIbHON YCIYTH AIMUHUCTPALAEH .

3.3. OcoOeHHOCTM  BBHINIOJHEHWS  AJMUHUACTPATHUBHBIX  TPOIEAYp B
MHOTO(YHKIIMOHAJIbHBIX [IEHTPaX.

3.3.1. B ciyyae momaum JOKYMEHTOB B aJIMHHHCTpAIvio mocpencrBoMm MOI]
crienuanuct MOIL], oCyleCTBISIOMMUN MPUEM JOKYMEHTOB, IPEACTABICHHBIX IS
MOJIYy4YE€HUS MYHUIUNAIbHOW YCIYTH, BBIIIOJHSET CACAYIOMNE AEUCTBUSA !

a) ompeeIsIeT IPeIMET OOpaIeHHS,

0) ymocToBepsieT JIMYHOCTh 3asABUTEIS WIH JIMIHOCTh M TIOJTHOMOYHS 3aKOHHOTO
MpEeACTABUTENS 3asIBUTENS — B CiIydae oOpaiieHus: (U3nyecKoro JINIa,

YAOCTOBEPSET JIUMYHOCTh U MOJHOMOYMS MIPEICTABUTEINS IOPUINUYECKOTO JIULA WIIH
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WHJIMBUAYaJIbHOTO IPEANPUHUMATENS — B ClIydae oOpalleHus I0pUIUYECKOro JIUIa Uiln
VHIMBU1YaJIbHOTO MPEANPUHUMATENS;

B) MPOBOJIUT MPOBEPKY MPABUIBHOCTH 3aTIOJHEHUS OOpaIeHS;

T') IPOBOJMT MPOBEPKY YKOMIUICKTOBAHHOCTH ITaKeTa JJOKYMCHTOB,

1) OCYIIECTBISCT CKAHHPOBAHHWE IPEICTABICHHBIX JIOKYMEHTOB, (hopMHpYeT
AJIEKTPOHHOE [I€JIO, BCE TOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS E€IWHBIM YHHUKAIbHBIM
UJICHTU(PUKAIIMOHHBIM ~ KOJIOM,  [O3BOJISIIOUIMM  YCTAaHOBUTH  MPUHAJIEHKHOCTH
JIOKYMEHTOB KOHKPETHOMY 3asiBUTENII0O MU BUAY OOpalleHus 3a MYHHUIUIAIbLHOU
YCIIYIroi;

¢) 3aBepseT IEKTPOHHOE [ICJI0 CBOSH 3JIEKTPOHHOM noanuckio (maiee - DOII);

’K) HAIPaBJIIET KOMHMH JJOKYMEHTOB M PEECTP TOKYMEHTOB B aIMUHUCTPALINIO:

- B 2JICKTPOHHOM BH/JIe (B COCTaBE MAKETOB ICKTPOHHBIX JIC)T) B JIcHb OOpAICHUS
3asiButelisi B MOII;

- Ha OyMaXHBIX HOCUTENIAX (B ciydyae HEOOXOIUMOCTH O00sI3aTCIIBHOTO
NPEIOCTABIICHUS OPUTHHAJIOB JOKYMEHTOB) - B TEYCHHE 3 pabo4yux JHEW CO JHSA
oOpamenust 3asButenss B M®L] mocpencTBOoM Kypbepckoil CBSI3M, C COCTAaBICHUEM
OMHCH MepeIaBaeMbIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJUYECTBA JIMCTOB, (paMuUIuy,
JTOJKHOCTH Y MOJNKUCAHHBIE YIIOJHOMOYEHHBIM crienuanuctom MOI.

Ilo okoHuaHuWM mpuemMa JOKYMEHTOB crenuanuct MOIL[ Bblgaer 3asBUTENIO
pacnuCKy B IPUEME JOKYMEHTOB.

3.3.2. Ilpu yka3aHwm 3asBUTEIIEM MeECTa IOJyYCHUs OTBeTa (pe3ynbrara
NPEIOCTABIICHUS MYHHIUIAIBHONW yciyru) mocpenctBoM M®I] momkHOCTHOE JTHI0
aIMUHUCTPALMM _, OTBETCTBEHHOE 3a BBINIOJHCHUE AJMHUHUCTPATUBHOW MPOLEAYPHI,
nepenaer creruanucty M®Il mis nepegaun B coorBercTByromee M®I] pesynbrar
MPEIOCTABJIEHUS] YCIIYTH JUISl €0 MOCIEIYIONIEN BbIIAUH 3asIBUTEIIO:

- B DJIGKTPOHHOM BHJIE B TeueHue 1 pabouero AHsS CO JIHS NPUHSATHUS PEUICHUS O
NpeI0CTaBlIeHUH (OTKa3e B MPEIOCTABIICHUN) MYHUITUIIAILHOW YCIIYTH 3asIBUTEITIO;

- Ha OyMa)XHOM HOCHTENIE - B CPOK He Oosiee 3 paboumx AHEH CO THS MPUHATHS
pemeHuss o mpeaocTaBieHHH (OTKa3e B NPEJOCTABICHHHM) MYHUIUNATBHOW YCIYTH
3asIBUTEIII0, HO HE MO3/IHEE JBYX pabo4uX JHEW 0 OKOHYAHMS CpOKa MPEeIO0CTaBICHUS
YCIYTH.

Cpok HampaBJieHHs] JOKYMEHTOB Ha OYMaXXHbIX HOCHUTENISIX MOXKET ObITh
YBEJIMYEH WJIM YMEHBIIEH B 3aBUCHMOCTH OT BPEMEHHBIX 3aTpaT Ha JOCTaBKY
NO0KyMeHTOB B M®LI, HO HE MOXKET MPEBBIIIATh OOUIUN CPOK MPEJOCTABICHHUS YCIYTH.

Cnennamnct MOII, OoTBEeTCTBEHHBIM 3a BbIJAYY JIOKYMEHTOB, IOJIYYEHHBIX OT
aIMUHUCTPALIMM MO pe3yJibTaTaM pPacCMOTPEHUs MPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HE€ IIO3JHEE JABYX IHEHM C JaTbl UX IOJYy4YEHUsS OT aJAMHHUCTPALIUU_
COOOIIAET 3asBUTEIIO O MPUHATOM PEIICHUH IO Tesie(hoHY (C 3alMChiO TaThl M BPEMCHU
Tene(OHHOr0 3BOHKA WM IOCPEICTBOM CMC-HH)OpPMHpOBaHHS), a Takke O
BO3MOXHOCTH MOJIy4€HUSI TOKyMEHTOB B MODII.

4, (I)OpMLI KOHTPOJIA 324 HCIIOJJHCHHUEM A/IMUHUCTPATUBHOI'O PErjiaMcHTA

4.1. Tlopsimox OCYHIECTBIICHHMSI TEKYIIEr0 KOHTPOJISI 3a COOJIOJICHHEM U
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WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JULAMHU MOJIOKEHU N
aIMUHUCTPATUBHOTO pErjaMEeHTa U HMHBIX HOPMATHBHBIX IMPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUIIAIIBHON YCIYyTH, a TaKkKe
MPUHATHEM PEIICHUI OTBETCTBEHHBIMU JTUI[AMH.

Texkyuuii  KOHTPOJb  OCYILIECTBISETCS  OTBETCTBEHHBIMH  CIEHUATUCTAMU
aIMUHUCTpALIUM MO KaXJI0M Mpoleaype B COOTBETCTBHUM C YCTaHOBJICHHBIMU
HACTOSAIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM COJEpKaHUEM JEHUCTBUN U CPOKAMH HX
OCYIIECTBJICHUS, a TaKXKe IYTeM IMPOBEJCHUS TJIaBOM aJIMUHHCTPAILIMU IPOBEPOK
WCIIOJTHEHUS TIOJIOKEHUM HACTOSIIETr0 aJAMUHUCTPATUBHOTO PEIIaMEHTa, WHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB.

4.2. Tlopsmok W TEPUOANYHOCTH OCYIIECTBICHHS IJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KAUe€CTBA MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

B nensix ocyuiecTBieHUs KOHTPOJIS 32 MOJIHOTOM M Ka4yeCTBOM MPEIOCTABIICHUS
MYHULIUNAIBHON YCITyTH MPOBOJATCS MIIAHOBBIE U BHEILJIAHOBBIE TPOBEPKHU.

[InaHoBBIE TPOBEPKU MPEIOCTABICHUS MYHHUIMIMAIBLHONW YCIYTd MPOBOASTCS
HE peXe OJHOTO paza B TPU rojia B COOTBETCTBUU C IIJIAHOM MPOBEICHHUS MPOBEPOK,
YTBEPKIAECHHBIM KOHTPOIUPYIOIIUM OPTraHOM.

I[Ipu mpoBepke MOTyT paccMaTpuBaTbCS  BCE  BOIPOCHI,  CBSI3aHHBIC
C TPeAOCTaBJICHHEM MYHHIMIIAIBHOW yciayrd (KOMIUIEKCHBIC TPOBEPKH), WIH
OTHENBHBIA BOIPOC, CBA3AHHBIA C IIPEJOCTAaBICHWEM MYHMIMIAIBHONW YCIYTH
(TeMaTHYeCKHE MMPOBEPKH).

BrenaHoBbIe MPOBEPKU MPETOCTABICHUS] MYHULIIMNAIBHON YCIYyTd MPOBOMSITCS
no oOpameHussM (QU3MYECKUX U IOPUAMYECKUX JHI, OOpalleHusIM OpraHoB
roCyJapCTBEHHOM BJIACTHU, OPraHOB MECTHOTO CaMOYIPABICHUS, UX TOKHOCTHBIX JIHUII,
a TaK)Ke B LIEJISIX MPOBEPKHU YCTPAHEHUSI HAPYIICHUMN, BBISIBICHHBIX B X0OJI€ TPOBEJCHHON
MIPOBEPKH, BHE YTBEPKACHHOTO IJIaHA MPOBEIACHUS MPOBEPOK. YKa3aHHbIE OOpalleHus
MOJJICKAT PErucTpalid B JIEHb WX TMOCTYIUIEHUS B CHCTEME JJIEKTPOHHOIO
JOKyMEHTO000pOTa U ACIONPOU3BOICTBA A IMUHUCTPALINH.

O mpoBeaeHUM TPOBEPKU  U3MAETCS  MPABOBOM  aKT  PYKOBOIUTENS
KOHTPOJIMPYIOIIETO OpraHa O MPOBEICHUM MPOBEPKU UCIOIHEHUS aJIMUHUCTPATUBHBIX
PErIaMEHTOB MO MPEIOCTABICHUIO MYHHUIIUTIATBHBIX YCIYT.

[lo pe3ynbraram MpoBECHUS MPOBEPKHU COCTABIAETCS aKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO MOATBEPKICHHbIC (PAKThl HAPYIICHUMU, BBHISBICHHbBIC
B XOJI¢ MPOBEPKU, WIU OTCYTCTBUE TAKOBBIX, a TAKXKE BBIBOJBI, COACPKAIIUE OLICHKY
MOJIHOTHl M KA4eCTBa MPEJOCTABICHUS MYHUIIMNAIBHON YCIYTH U TPEHJIOKEHUS IO
YCTpPaHEHUIO BBISIBIICHHBIX MPHU MPOBEpKe HapyiieHuil. [Ipu npoBeaeHnN BHETUIAHOBOM
MPOBEPKU B aAKTE OTPAXKAIOTCA Pe3yNbTaThl MPOBEPKU (HAKTOB, H3I0KEHHBIX
B OOpallleHuH, a TakKe BBIBOJABI M MPEMJIONKEHUS] N0 YCTPAHEHUIO BBISIBICHHBIX IMPU
MPOBEPKE HAPYLICHUM.

Ilo pe3ynbpTaTaM paccMOTpeHUs 0OpalleHui JaeTcs MUChbMEHHBIA OTBET.

4.3. OTBeTCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a PEIICHUS W JCHCTBUSA
(Oe3nmericTBUe), mNpUHUMaeMble (OCYIIECTBISIEMBIE) B  XOJE  IPEIOCTABIICHUS
MYHULUNAIBHON YCITYTH.

JIOJDKHOCTHBIE JIMIA, YHIOJHOMOYEHHBIE HA BBIMOJHEHHE aJIMUHUCTPATUBHBIX
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NEUCTBUM, MPEAYCMOTPEHHBIX HACTOSIIMM AJIMHUHUCTPATUBHBIM PETIAMEHTOM, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHEM TpeOOBaHUM JIEMCTBYIOIIMX
HOPMAaTUBHBIX MPABOBLIX AKTOB, B TOM YHCIE 3a COOJIOJICHHEM CPOKOB BBHIMTOJHEHUS
aIMUHUCTPATUBHBIX JCUCTBUM, MONHOTY WX COBEPUICHUS, COOJIIOJACHUE MPUHIUIIOB
MOBEACHUS C 3asIBUTEIISIMHA, COXPAHHOCTb IOKYMEHTOB.

PykoBogurenb agMHHUCTpAIIMM  HECET TMEPCOHAIBHYIO  OTBETCTBEHHOCTH
3a o0ecreueHne Npea0CTaBICHUSI MyHULIUTTATBHON YCITyTH.

Pa0oTHUKM aJIMUHUCTpAlMd TpPU MPEJOCTABICHUM MYHULMNAIBHON YCIyru
HECYT NEPCOHAIBbHYI) OTBETCTBEHHOCTb!

- 32 HEHWCIOJHEHHWE WM HEHAJIEKAIIEe MCIOIHCHUE aJIMUHUACTPATUBHBIX
MpOUEIYP NP MPEIOCTABICHUH MYHULIMIIAJIBHON YCIIYTH;

- 3a pnewctBus (Oe3melicTBHE), BIEKYIIME HAPYINICHWE MpaB W 3aKOHHBIX
WHTEPECOB buznyecKux 158107 FOPUANYECKUX T, VH/IMBU1yaJIbHBIX
MpEINPUHUMATENECH.

JIOJ>KHOCTHBIE  JIMIIA, BUHOBHBIE B HEUCIOJHEHUM WM HEHAJIeXKalIEM
UCIIOJTHEHUU  TpeOOoBaHUI HACTOSIIIETO aIMHUHUCTPATUBHOTO periaMeHrTa,
MPUBJICKAIOTCSI K OTBETCTBEHHOCTH B TMOPSAJKE, YCTAHOBJIECHHOM JCHCTBYIOIIUM
3aKOHOJIaTeIbCTBOM PO.

Kontpons cobmroaenus cneruanuctaMu MOIL] mociaenoBaTeIbHOCTH JEUCTBUM,
ONPEAEIEHHBIX AaJIMUHUCTPATUBHBIMU MPOLEAYPAMH, OCYLIECTBISAECTCS TUPEKTOPOM
MOII.

Kontpons  coOmiogeHus  TpeOOBaHUN  HACTOSIIETO  aAMUHUCTPATUBHOTO
perinaMeHTa B 4acTu, Kacarouiencs ydactugs M®L] B mpenocTaBieHn MyHUIUNATbHOU
YCIYTH, OCyIIeCTBIAETCS KOMUTETOM 3KOHOMHYECKOTO Pa3BUTHS U WHBECTUIIMOHHOU
nesitenbHOCTU JIeHuHrpaackon o6acT.

5. locyneoHblii (BHeCy1e0HbII) MOPATOK 00KATOBAHNS PelIeHN U AelicTBUI
(Oe3nelicTBUSI) OpraHa, MpPeI0CTABJSIONIEr0 MyHUIIMAJIBHY0 YCJIYTY,

a TaKiKe JOJKHOCTHBIX JIMI] OPraHa, MPeIoCTABISIOIIEr0 MYHUIMIIAJIBHY IO
YCJIYTy, JH00 MYHHIHMIAJBbHBIX CJIYKAIIMX, MHOTOQYHKIMOHAJIBbHOI0 LIEHTPa
MPeI0CTABJICHHUS IOCYAAPCTBEHHBIX U MYHHUIUNIAJIBHBIX YCJIYI, PA0OTHUKA
MHOTO0(YHKIMOHAJIBHOI'0 HEHTPA NMPeI0CTABJICHUS IOCYAAPCTBEHHbIX H
MYHHMUHMNAJIBHBIX YCJIYT

5.1. 3asgButenu nuOO0 HUX NPEACTABUTEIM HMEIOT IIPaBO Ha JI0CyAeOHOE
(BHeCcymeOHOE) oOkalloBaHME pelieHUd u  aeicTBui  (Oe3meiCTBHs), MPUHATHIX
(OCYIIECTBIIIEMBIX) B XOJI€ MPEAOCTABICHHS MYHHUIIUITAILHOW YCITYTH.

5.2. Tlpeamerom pocyaeOHOro (BHECYIeOHOTro) OOXaJIOBAaHUS —3asBUTEIEM
pemreHud u nerictBuil (Oe3melcTBUS) OpraHa, MPEIOCTABIISIONIEIO MYHHIIAIATBHYIO
yCIIYTy, JTOJLKHOCTHOTO JIMIIA OpraHa, MPelOCTaBISIONIEr0 MYHULMNAIbHYIO YCIYTY,
MO0 MYHUIMIAIBHOTO CIIY’Kalllero, MHOTO(QpYHKIIMOHAJIBHOTO WEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpPA SIBIISAIOTCS

1) HapymieHWe CcpoKa pEeTrHCTpalMH 3amnpoca 3asBUTENI O MPEIOCTaBICHUN
MYHUIIMIIAIBHOW YCIyTH, 3ampoca, ykazaHHOro B cratbe 15.1 denepanbHOro 3akoHa
Ne 210-93;
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2) HapyllIeHHWe CpPOKa MPEJAOCTABICHUS MYHHUIUNAIBHOW YyCIyrd. B ykazaHHOM
cirydae nocyaeOHoe (BHecyaeOHOe) 00)KajJOBaHWE 3assBUTEIIEM PEIICHUN W JICWCTBHN
(Oe3mericTBUS) MHOTO( YHKITMOHATIBLHOTO I[EHTPa, paOOTHUKA MHOTO(])YHKIIMOHAIBHOTO
IIEHTpa BO3MOXHO B CiIy4yae, €clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PEIICHUS U
neiictBus  (Oe3melicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKCHA  (YHKIHS 10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIUMIAIBHBIX YCIYyr B IMOJTHOM OObeMe B
nopsIZIKe, onpeaesieHHoM 9acTeio 1.3 crarpu 16 denepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHUE y 3asBUTENSA JOKYMEHTOB HJIM MH(MOPMAIMK JTUOO OCYIIEeCTBICHHS
JNEUCTBUM, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMaTHUBHBIMU TPaBOBbIMU akTamu Poccuiickori ®exaepanuy, HOPMAaTHUBHBIMU
MpaBOBbIMU aKkTamu JIleHWHrpajckoi 001acTy, MyHUIIMTATbHBIMU MPABOBBIMU aKTaMU
JUTSL TPEAOCTABJICHUSI MyHULIUTTAIBHOM YCITYTH,

4) oTka3 B MmpUeMe JOKYMEHTOB, IPEJICTaBICHHE KOTOPBIX IPEIyCMOTPEHO
HOpPMaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickon ®exaepanuy, HOPMAaTHUBHBIMU
MpaBOBbIMU aKkTamu JleHWHrpajckoi 001acTy, MYHUIIMIATbHBIMU MPABOBBIMU aKTaMU
JUTSL TPEAOCTABJICHUSI MyHULIUTTAIBHOW YCITYTH, Y 3asIBUTEIIA;

5) oTka3 B MpeIOCTAaBIICHUU MYHHUIIUTIATBHON YCIYTH, €CJTM OCHOBAaHUS OTKa3a He
MpeayCMOTPEHbl (PeiepalIbHbIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMA HOPMATHUBHBIMU TPaBOBBIMU akTamu Poccuiickoir depepanuu, 3aKOHAMU U
WHBIMA  HOPMAaTUBHBIMM  MPAaBOBbIMU  akTamu  JleHWHrpajackoit  oOnactw,
MYHUIMNAIBHBIMU ~ MPABOBBIMM  akTaMHu. B ykazaHHOM ciydae JocyaeOHoe
(BHEeCcyneOHOE) oOOKalloOBaHWE 3asBHTEICM pEIICHUH W JedcTBUH  (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpPa, pabOTHUKA MHOTO(PYHKIMOHAIBHOTO LIEHTpa
BO3MOXKHO B CJIydyae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTpP, PEIICHUS U JIEUCTBUS
(Oe3meiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA (YHKIUSA IO IPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUILHUNAIBHBIX YCIyr B I[OJHOM oO0beMe B TMOPSAKE,
onpeneneHHOM YacThio 1.3 crateu 16 denepanpHoro 3akoHa Ne 210-03;

6) 3aTpeOoBaHHME C 3asgBUTENS IPH MPEAOCTABICHHH MYHHUIMITAILHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NPABOBBIMU akKTaMu Poccuiickoun
®depnepaniu, HOPMATUBHBIMM  MPABOBBIMU  akTaMu JIeHMHrpajckoil  o0rnacTw,
MYHUIUNATIBHBIMU TPABOBBIMU aKTaAMU;

7) OoTKa3 opraHa, MPEIOCTABJISIONICIO MYHHIMIIAJBLHYIO YCIYTY, JTOJDKHOCTHOTO
JUIa OpraHa, MpeaoCTaBIISIIOUIET0 MYHULIUNAIBHYIO YCIYTY, MHOTO(DYHKIIMOHATBLHOTO
LEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa B HUCIPABICHUM JOMYIIEHHBIX
MMH OMEYATOK U OMUOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIUNIATBLHON
YCIYIM JOKYMEHTax JIM0O HapylleHUE YCTAaHOBIEHHOTO CPOKa TaKUX UCIpaBlieHuil. B
yYKa3aHHOM CiIy4ae JocyleOHoe (BHecyneOHOe) 00XaloBaHUE 3asBUTENIEM PEIICHUN U
JNEUCTBUN (6e3neiicTBUN) MHOT'O() YHKIITMOHAJILHOTO LIEHTPA, paboTHHKA
MHOTO(YHKIIHOHAJIBHOTO LEHTpa BO3MOXHO B ciydae, eciu Ha
MHOTO(YHKIIMOHAIBHBINA TIEHTp, penieHus W jAcictBus (Oe3melicTBHE) KOTOPOTO
o0KanmyroTcsi, BO3J0KeHa (YHKIUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHIUTATHHBIX YCIYT B TMOJTHOM OOBEME B TOPSAJMKE, OMPEAeICHHOM dacThio 1.3
cratei 16 @enepanproro 3akona Ne 210-D3;
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8) HapymieHHWe cpoKa WM TMOpsJKa BBIaYM JIOKYMEHTOB IO pe3yJbTaTam
MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH;

9) mproOCTaHOBIICHUE MPEIOCTABIICHNUS MYHHUIIUIIAIBHON YCIyTH, €CIIM OCHOBAHUS
MPUOCTAHOBJIEHUS HE NPEAYCMOTpPEHbl (enepalbHbIMU 3aKOHAMU W MPUHATHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU MPaBOBBIMU akTamu Poccuiickoi
®depnepanuu, 3aKOHAMU U TPUHSATHIMUA B COOTBETCTBUU C HUMHU MUHBIMH HOPMATUBHBIMU
MpaBOBbIMU akTaMu JIeHUHTpaACcKoW 00JIaCTH, MYHUIIMIATbHBIMU TPABOBBIMU aKTaMH.
B ykazanHOM citydae nocyaeOHoe (BHecyaeOHOe) 00)aloBaHUE 3asBUTEICM PEIICHUMA
u  geictBuii  (Oe3meicTBHS) — MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIHOHAJIBHOTO LEHTpa BO3MOXHO B ciydae, eciu Ha
MHOTO(QYHKIIMOHAJIBHBIA IIEHTp, pernieHus W jacictBus (Oe3melicTBHE) KOTOPOTO
o0KanmyroTcsi, BO3J0KeHa (YHKIUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOIINX
MYHHUIIUTATHHBIX YCIYT B TOJMHOM OOBEME B TIOPSIKE, OMpEAeTIeHHOM dacThio 1.3
cratbu 16 denepanpHoro 3akona Ne 210-D3;

10) TpeGoBanue y 3asBUTENA MPU MNPEAOCTABICHHA MYHUIIUNAIBHON YCIIyTH
JOKYMEHTOB WJIM WH(OpMAIMH, OTCYTCTBHE W (WMJIM) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPU MEPBOHAYATIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISI
MPEAOCTABICHUSI MYHULIUMAIBHON YyCIyrd, MO0 B MPEAOCTABICHUN MYHUIUIIAIbHOM,
3a UCKIIOYEHUEM ClIyyaeB, NIPEeAyCMOTPEHHbIX MNyHKTOM 4 wyactu 1 crateu 7
denepanpHoro 3akona Ne 210-d3. B ykaszanHoM ciydae aocyaeOHoe (BHecymeOHOE)
00>aoBaHME 3asIBUTEIIEM peIICHMA " NeNCTBUN (6e3nericTBI)
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOTO LIEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTpP, PEIICHUS U JIEUCTBUA
(Oe3meiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA (YHKIUSA II0 IPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIHUNAIBHBIX YCIyr B [OJHOM o00BbeMe B TMOPSAKE,
onpeneneHHoM 9acThio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

5.3. XKanoba momaercs B THUCbMEHHOW (QopMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B Oprad, NPEeAOCTABISIIONUA MYHHUIIMIAIBHYIO  YCIYTY,
I'bY JIO «MO®Il» nmub6o B KoMuTET 3KOHOMHYECKOTO Pa3BUTHUA W HHBECTUIIMOHHOMN
nesitenbHOCTU JIeHUHTpasickoit obnactu, apistomuiics yupeauresnem ['BY JIO «M®PI»
(manee - yupemutenr ['BY JIO «M®Il»). XanoObl Ha pelieHHs W JCHCTBUS
(Oe3nmelicTBUE) PYKOBOAMTENS OpraHa, MPEJIOCTABJISIONICIO MYHUIIUIAIBHYIO YCIYTY,
MIOJIAIOTCSI B BBINICCTOSIIMNA opraH (MPU €ro HAJIWYHK) JTUOO B CIydae ero OTCYTCTBHUS
paccMaTpUBaIOTCSl HEMOCPEACTBEHHO PYKOBOAUTEIEM OpraHa, Mpel0CTaBISIONIETO
MYHHIIUTIATBHYIO yeIyry. XKanoOsl Ha penreHus u JeicTBus (Oe3aeiicTBre) paboTHHKA
I['BY JIO «M®Il» nomaroTcs pyKOBOJUTENO 3TOr0 MHOTO()YHKIIMOHAIBHOTO LEHTPA.
Kanoosr Ha pemenus u jaeiictBus (Oesmeiictue) I'BY JIO «M®I» mnonarorcs
yupeautento I'BY JIO «kMODL».

’Kanoba Ha pemenus u aewictBus (Oe3meicTBHE) opraHa, IPeIOCTaBIISAIONICIO
MYHULUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMI@ OpraHa, MpeloCTaBIISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIIMIAIBLHOTO CIYKallero, pPYyKOBOAUTENS OpraHa,
MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBITh HampaBjieHa MO IMOYTe,
yepe3 MHOrO(QYHKIMOHAJIBHBIA ILEHTP, C HCHOJb30BAaHUEM HWH(POPMALIMOHHO-
TEIEKOMMYHUKallMOHHOW  cetu  "MHTepHer”, oduuMalibHOTO caiiTa oprasa,
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MPEeNOCTaBIAOIEro MyHHIMNanpHyto ycayry, EIIIY au6o III'Y JIO, a Ttakke MOxeT
ObITh MpPUHSATA MPU JTUYHOM Mpueme 3asButens. XKamoba Ha pelieHUs U JEHUCTBUS
(Oe3nericTBE) MHOTO(YHKITMOHATIBHOTO I[EHTPa, paOOTHUKA MHOTO(])YHKIIHOHAIBHOTO
IIEHTpa MOET OBITh HampaBjieHa IO MOYTE, C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU CeTn "Nurtepuer”, opUIMAIBHOTO canTa
MHOTroyHKIMOHaIbHOTO 1IeHTpa, EIII'Y nu6o III'Y JIO, a Takke MOKeT ObITh IPUHATA
[P JIMYHOM MPUEME 3asIBUTEIIS.

5.4. OcHoBanueM IS Hadajga MPOIEAYypbl JoCyneOHOro (BHECYIeOHOTO)
00>kalloBaHUsl ABJISETCS MOJava 3asBUTENIEM >KaJIO0bl, COOTBETCTBYIONIEH TpeOOBAHUSIM
gactu 5 ctateu 11.2 @enepanbroro 3akoHa Ne 210-03.

B nuceMeHHOI kanobe B 00s13aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HAaMMEHOBaHUE OpraHa, MPEIOCTABIAIONIET0O MYHUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTAaBISIONIETO0 MYHUIMNAIBHYIO YCIyry, JIu00
MYHUIMIIAIBHOTO ~CyKaiero, (uunana, otnena, yAaJeHHOro pabodero Mecrta
I['BY JIO «M®II», ero pykoBoautens u (wiu) paOOTHHKA, PEIICHUS W JICHCTBHSA
(Oe3nmelicTBUE) KOTOPHIX 00KATYIOTCS,

- (damuust, uMs, oTdecTBO (TOCJICIHEE - NMPH HAJIUYWU), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTEINSI - (PU3UYECKOr0 JUIa MO0 HAMMEHOBAHUE, CBEJICHHUS O MECTe
HAXOXKJICHUS 3aSBUTENS - FOPUIUICCKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedona, agpec (aapeca) EKTPOHHOH MOYTHI (IPH HATUYXN) M TIOYTOBBIN aJipec, IO
KOTOPBIM JIOJKEH OBITh HAPABJIEH OTBET 3asIBUTEIO;

- cBellcHHS 00 oOOKajdyeMbIX pelIeHUusX H jAcicTBusx (Oe3meiicTBUU) OpraHa,
MPEAOCTABMISIONIETO MYHULMMNAIBHYIO  YCIYry, JOJKHOCTHOTO JMIla OpraHa,
MPEAOCTABISIONIETO0 MYHUIMNAIBHYIO YCIYry, JUO00 MYHMIIMIAIBHOIO CIIYXKallero,
dbunmana, otaena, ynaieanoro padouyero mecta I'bY JIO «M®ILI», ero paboTHHKa,

- JIOBOJIbI, HAa OCHOBAHUHU KOTOPBIX 3asiBUTEJIb HE COIVIACEH C pEIICHUEM U
neiictBueM (Oe3elCTBHEM) OpraHa, MPEIOCTABIIIONIETO MYHHUIMIIAIBLHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYry, JIu00
MYHUIMIIATIBHOTO CITy>Kallero, ¢puinuana, oTaena, yaaieHHoro padbouero mecta ['bY JIO
«M®II», ero paboTHHKA. 3asBHTEIEM MOTYT OBITh INMPEICTABICHBI JOKYMEHTHI (Tpu
HAJIMYHH ), TTOITBEPIKIAIOIINE TOBOJIBI 3asIBUTEIIS, JTMOO MX KOITHH.

5.5. 3agBuTenr MMEET MNpaBO Ha TMOJydyeHHE HHPOpMAIUM W JOKYMEHTOB,
HEOOXOUMBIX JJISI COCTABJIEHUS U OOOCHOBAHMS KAJIOObI, B CIy4asiX, YCTAHOBICHHBIX
cratheit 11.1 @enepanbroro 3akona Ne 210-D3, mpu ycioBUH, YTO 9TO HE 3aTparuBacT
npaBa, cBOOO/IbI M 3aKOHHBIE MHTEPECHI IPYTHUX JIUII, U €CIIU YKa3aHHble HH(OpMaLus u
JOKYMEHTBl HE COJIepXaT CBEJICHHM, COCTaBIISIIOINIMX TOCYAAPCTBEHHYIO WU HHYIO
OXpaHSIEMYIO TalHY.

5.6. XKano6a, moctynuBIas B opra, Ipe0CTaBISIONANA MYHUITUTIATBHYIO YCIYTY,
I'BY JIO «M®LI», yupenutento ['BY JIO « M®LI», nbo BeIIecTOSIIINA OpraH (IpH ero
HAJIMYUH), TIOJUICKUAT PACCMOTPEHUIO B TCUCHUE NATHAALATH pabOYuX THEH CcO JHS ee
perucTpaiuy, a B cilydae oOO0XKaJloBaHUA OTKa3a OpraHa, MOpPeIOoCTaBIISIIOLIETO
MyHununanbpHyo ycnyry, ['bY JIO «M®LI», B mpueMe TOKYMEHTOB Y 3asBUTENS JIHOO
B HCIpPaBJICHUU JOMYIIECHHBIX OINEYAaTOK K OMHUOOK WM B Clydae OOKaJllOBaHUS
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HapyIIeHUs! YCTAaHOBJIEHHOTO CPOKa TAKUX HCIPABICHUN - B TEUEHUE MATHU paboumx
JTHEH CO JTHS €€ PEruCTPAIUH.

5.7. Tlo pe3ynbratam pacCMOTPEHHUS KanoObl MPUHUMAETCA OJIHO U3 CIEIYIOUIUX
PEIICHUI:

1) amo0a yJ0BIETBOPSETCS, B TOM YHCJIC B (JOPME OTMEHBI MIPUHATOTO PEIICHHS,
WCIIPABIICHUs] JOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yJbTare
MPEJAOCTaBICHUS MYHUIIMNAIBLHON  yCIYyrd JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JICHEXKHBIX CpPEJICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbiIMH akTaMu Poccuiickoit ®enepanyy, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
cyObekToB Poccuiickoit denepanuu, MyHUIIMTATbHBIMU TPABOBBIMU AKTAMH;

2) B YJIOBIICTBOPEHHUH JKaJI00bI OTKA3bIBACTCS.

He no3nnee nuHs, ciaeayromiero 3a JHEM NPUHSATUS PEHICHUS IO pe3ysibTaTaM
paccMOTpeHUs Kaao0bl, 3aIBUTENI0 B MUCbMEHHON (POPME U MO JKEIAHUIO 3asIBUTENIS B
ANEKTPOHHON (opMe HampaBiseTcss MOTHBUPOBAaHHBIM OTBET O pe3yJbTarax
pPaccMOTPEHUS JKano0bl:

- B Cllyyae NpU3HAHUS KajaoObl MOMAJIEkKAUIEH YIOBICTBOPEHUID B OTBETE
3asBUTENIO JaeTcsa uHGoOpMaluMs O JEUCTBUAX, OCYIIECTBISEMBIX OpPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM B
LENsAX HEe3aMEMJIUTEIIbHOTO YCTPAaHEHUs BbBISABICHHBIX HApYIICHUH MpPHU OKa3aHUU
MYHULMNAIBHON YCAyrd, a TakKe MPUHOCATCS W3BMHEHUS 3a JIOCTaBJICHHbBIC
Hey00CTBa M yKa3biBaeTcsa uWH(OpManuss O AalbHEHIIMX JACHCTBUSIX, KOTOpPBIC
HEOOXO0JJMMO COBEPIIUTD 3asBUTEIIIO B LIEJISIX MOTYUYECHHUS] MYHULIUTTATIBHOW YCITYTH.

- B CJIydae MpU3HAHUA KaJIOObl HE MOJJIeKallel YIOBIETBOPEHUIO B OTBETE
3asBUTENIIO JIAIOTCA apryMEHTHUPOBAHHbIC PA3bSICHEHUS O MPUYUHAX MPUHSITOTO
peuieHus, a Takxe nHopMalus o MopsJIKe 00KaJTOBAHUS PUHSITOTO PEIICHUS.»

B ciyuyae ycTaHOBiieHHMS B XOJE€ WJIM IO pe3yibTaTaM PACCMOTPEHHS KaJoObl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPABOHAPYIICHUS WM MNPECTYIUICHUs
JOJKHOCTHOE JIUIO, pa0OTHUK, HAJEJI€HHbIE TOJITHOMOYHUSMHU MO PACCMOTPEHUIO KaJloo,
HEe3aMeJIUTEIbHO HAIPABIISIOT UMEIOIINECs MaTEpHaIbl B OPTaHbl IPOKYPaTyphI.
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IIpuinoxenne Ne 1

B AnMuHMCTpanue0 MYHUIMNAJIBHOTO 00pa30BaHUA

oT

(q)aMI/UII/ISI, HUMsl, OTYCCTBO I'paXXKJaHWHA, HAUMCHOBAHUEC, aIp€C MCCTA HAXOKACHUA IOPUINICCKOTO

JIUIA)

(ampec IpOKUBAHUS M PETHCTPAIHN)

3ASIBJIEHUE

(KOHTaKTHBIHN TenedoH)

[Tporiry BKJIFOUUTH CBEICHUS 0 MecTe (IUIOMIAIKe) HAKOTUICHUS TBEPIbIX KOMMYHAJIbHBIX OTXOJIOB B

peectp:

K 3asBienuro npunararorcs:

I[OHO.HHI/ITGJII:HBIC JAOKYMCHTBI

CBC,Z[GHI/ISI JJIA OTIIPABKM PCIICHUS 10 IIOYTE.

Pesynbprar paccMOTpEeHHU 3asBJICHUS MIPOILLLY:

d Bbigath Ha pyKH B AZIMUHHCTPALIUH
d Beinate Ha pyku B MOL]

d HamnpaButs 1o moure

d

HanpaBuTsk B 31ekTpoHHOM (hopme B nuuHblid kabunet Ha [1I'Y JIO

(mata)
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Ipunoxenne

Ne 2

CBeIleHI/IH 0 MeCTe (nnoma;uce) HaKOIVICHUA TBEePAbIX KOMMYHAJIbHBIX OTX0/0B

JIaHHBIC O HAXOXKIEHHH MECT
Hakoruieauss TKO

JlaHHBIC O TEXHUYECKUX XapaKTepucTHKax MecT HakomieHus TKO

HaunmenoBanue
Ne . Marepuain, u3
MecTa Bun xoHTeliHepa KomnuectBo
n/n T'eorpaduueckue ITnomans, Tun Bup nnomaaku Marepuan L KOTOPOro O6bem o
Hakorenust TKO Anpec (3ary0JIeHHBIIH, M KOHTEHHEPOB
KOOPIHMHATHI M2 HOKPBITUsE | (OTKpBITasi/3aKphITast) orpakeHHs . U3rOTOBJIEH KOHTelHepa M3
[IOBEPXHOCTHBIIA) . JTaHHOTO 00BEMa
KOHTeHHep
1 3 4 5 6 7 8 9 10 11 12

JlanHble 0 coOCTBEHHUKaX MecT HakorieHus TKO

IIEIHHBIS 0 COOCTBEHHUKAX MECT

Jlannsbie 0 cobcTBeHHUKaxX MecT HakoreHus TKO s dpusnueckux

Jlannble 00 ucTouHnKax obpasoBanus TKO

JUISL FOP. JIHIL Hakomieauss TKO mis UIT JIHIY
Howmep, cepust Anpec obrexTa, Bug CoBMmecTHOE
racropra uim Anpec b JIESITENIbHOCTH HaKOIIJICHHE
TTonuoe DakTHYECKHI Anpec HWHOTO JJOKYMEHTa erucrpaiun | Tene OJIEKIPO | OCYICCTRICHUH B pe3; anaTe’ OTXOJIOB C AMH
OI'PH/MHH [()5(6] OI'PH perucrpanuu 1o [()5(6] AOKY p pau HHas e TeIbHOCTH pesy A Apyr
HauMEHOBaHHUE azpec YIOCTOBEPSIOLICT O 0 MECTy ¢hon KOTOpOTO 00BEKTaMHU
MECTY HHTCITHCTBA JIMYHOCTbD, KEM 1 JKHUTEIIbCTBA frotTa Ha KOTOpOM obpasyercs (MKI/MXC/IO,
' obpasyercs pasy p-
KOrja BbIIaH TKO TKO JIuta/UIT)
13 14 15 16 17 18 19 20 21 22 23 24 25 26
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Ipuioxenne Ne 3

Biaok-cxema
NPeA0CTABJICHUS MYHULMIIAJIbHOM YCIAYIH

OOparenne 3asBUTENS 32 MPEJOCTaBICHUEM MYyHUITUIIAIBHON YCIIyTH

v v v v
AMUHHUCTpaLIUs ITo moure I'bY JIO «M®II» Iy JO/EIIT'Y
AIMUHHCTPALIAIO

7 v v

[lepenaua 3asiBIeHUs U MPUIAraeMbIX K HEMY JJOKYMEHTOB B
A IMHUHHUCTDAIIUIO

v v

Peructpanus 3asBieHus ¥ NpuaaraéMelx K HeMy JOKyMEHTOB — 1 ieHb

v

PaCCMOTpCHI/Ie 3asBJICHUA O MPCAOCTABIICHUN MyHHHHHaHLHOﬁ yCiIyru v npujiaracMbiX TOKYMCHTOB — 6 JTHEH

li HET na —l

JIOKyMeHTBI
JIOKyMEHTBI IOJAaHbI B IOJTHOM 00BEME

HpeI[CTaBJIeHBI HC
B IIOJIHOM 00OBEME

v

VYBenomiienue o0
OTKa3e B
NPe0CTaBICHUU

yCIIyT'"

IloaroroBka mpoeKTa pemeHus

HET hit:}
ITogroroBka yBe1oOMIICHUS

00 OTKa3e B peA0CTaBICHUN
YCIIyIru

HO,Z[FOTOBKEI pelICHu, ABJIAOMICTOCA

pe3yJabTaTOM NPEAOCTABICHHUS
MVHUIIUIAIBHOU YCIIVTHA

[Nognucanue pemenus — 1 nexp

v

Hanpasnenue 3asBUTENIO pe3ynbTaTa MPeI0CTaBICHHUSI MyHULIIMIIAIBHOM YCIIyTH ClIOCOO0OM,
yKa3aHHbBIM B 3asIBICHUU — 2 THS
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